
Beuexo SENrRAL NG PILIPINAS

OFFICE OF THE DEPUW GOVERNOR

FINANCIAL SUPERVISION SECTOR

MEMORANDUM NO. M.2021- 016

To ALL BSP SUPERVISED FINANCIAL INSTITUTIONS {BSFls}

Subject : Gr.ridelines on the Electronic Submission of lnformation Technology

{lT} Profile Report

Pursuant to Section 148 of the lVlanual of Regulation for Banks (MORB) and

Section L47-U145-S/L42-P1126-N of the Manual of Regulation for Non-Banks
Financial lnstitutions (MORNBFI) on lnformation Technology Risk Management, all

BSFIs shall observe the following guidelines for the electronic submission of the lT
Profile Report, superseding Memorandum No. M-2012-011 on the Guidelines on the
Submission of lT Profile Report dated 17 February 2OL2.

Submission 6uidelines

L. All BSFIs shall use the prescribed lT Profile Data Entry Template {DET) which can

be down loaded from htt p : //www. bs p. g ov. ph/S E S/ re po rti n g_te m pl at e s.

2. The DET shall be submitted electronically within twenty-five (25) calendar days

from the end of reference year.

3. For reference period,3l December2O2A, reportwill be due on or before 31 March
202L. The original deadline, as provided in ltem 2 above shall be observed for the
electronic submission of the lT Profile Report for the succeeding periods.

4. The electronic submissions shall be transmitted to the prescribed e-rnail
addresses, as follows:

Type of lnstitution EmailAddress
U niversal/Commercia I Banks dsakb-itprofile@ bsp. gov.ph

Thrift Banks dsatb-itprofile@bsp.gov.ph
Rural/Cooperative Ban ks dsa rb-itprofile@ bsp.sov.ph

Trust Corporations dsatc-itprofi le@ bsp. gov. ph

Non-Bank Financial lnstitutions (NBFls) d sa n bfi-itprofi le@ bsp. gov. p h

using the following prescribed format as subject:

ITPROFILE<space><Name of BSFI>,<space><Reference period in dd MMM YYYY>

OF
ON FILE

xl17lzt
CAMACHO

Officer ll, RMD

For Example,

Services Department



Subject
d s a kb-itp rof i I e @ bs p. g ov. ph

ITPROFILE Sample BSFI, 3l December 2020

and using the following prescribed file name and file format:

File File Name File Format
Data Entry Template lT Profile xls

5. Pursuant to BSP Memorandum No. M-2O17-A28 dated 11 September 2017 and

BSP Memoranda Nos. 2017-014 and 2A77-015 both dated 31 March 2017, BSFIs

shall use only e-mail addresses officially registered with the Department of
Supervisory Analytics (DSA) in electronically submitting reports. The same

registered e-mail addresses shall be used by the DSA in acknowledging the
submitted reports and transmitting the corresponding validation results.

6. BSFIs that are unable to transmit via email may submit the DET using any portable
storage device te.g. USB flash drive) and submit the same through messengerial or
postal services within the prescribed deadline to:

The Director
Department of Supervisory Analytics {DSA)
Bangko Sentral ng Pilipinas
11th Floor, Muhi-Storey Building
BSP Complex, A. MabiniStreet, Malate
1004 Manila

lmportant Reminders

1. The following may result in erroneous or failed submission, among others:
a. Failure to use/send the correctlupdated templates;
b. Failure to use an officially registered email address;
c. Transmitting to the wrong email address;

d. Failure to use the prescribed subject line or reporting date;
e. Failure to use the prescribed file names; and

f. Failure to use the correct file formats;

2. Report submissions that do not conform to the above prescribed guidelines shall
not be accepted and will be considered non-compliant with the BSP reporting
requirements as prescribed under Section !73 of the MORB and Section L47-

QlL45-S/L42-P/L26-N of the MORNBFI. Moreover, only files prescribed by the BSP

for the report shall be accepted as compliant with the existing reportorial
requirements subject to validation and applicable penalties for delayed,
erroneous, and/or unsubmitted reporting.

3. Queries regarding IT Profile Report and its related regulations may be coursed
through email to TR|SD@bsp.eov.sh.

3/17121
cl{MAct{o

officer ll, RMD

To

Services Department
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For compliance.

Digitally signed
by Chuchi G.

'Fonacier

Date:2021 .43.17
15:28:41+08'00'

CHUCHI G. FONACIER

Deputy Governor

rILf;

E. CAMACHO
Officer ll, RMD

Services Department
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