Republic of ihe Phlippines
S MATIONAL POLICE COMMISSION
" NATIONAL HEADQUARTERS, PHILIPPINE NATIONAL POLICE
" OFFICE OF THE DEPUTY CHIEF, PNP FCR ADMINISTRATION
Camp BGen Raigel T Crame, Quezon City

PNP MEMORANDUM CIRCULAR
NO- N -063

REVISED PROGRAM ON AWARDS AND INCENTIVES FOR SERVICE
EXCELLENCE (PRAISE) FOR NON-UNIFORMED PERSONNEL (NUP) OF THE
PNP

1. REFERENCES:

a. Section 8, Republic Act No. 6713 otherwise known as the "Code of
Canduct and Ethical Standards for Public Officials and Ermployees’;

b. Rule V, "Rules Implementing the Code of Conduct and Ethicai
Standards for Public Officials and Employees (Republic Act 8713}

c. Ruie ¥ of the Omnibus Rules impiementing Book V of Executive
Qrder No. 292;

d. Civil Service Commission (CSC) Memorandum Circular No. 01, =

2001 dated January 26, 2001, entitied: "Program on Awards and

Incentives for Service Excellence (PRAISE];

CSC Resolution No. 1301877 dated August 28, 2013;

Revised Guidelines on Civil Service Commission Program on

Awards and incentives for Service Excelience dated September 16,

2016;

g. CSC Approved Revised Handbook on the Strategic Performance
Managernent System {SPMS) of the Philippine National Folice for
Non-Uniformed Persorinel dated July 20, 2017,

h. CSC MC No. 01, 5.2019 on the Revised Guidelines on the Search
for Quistanding Government Workers for 2018 and Years
Thereafter dated February 13, 2019;

i CSC-D8M Jnint Circular No. 1, s 2015 dated November 23, 2013
entitied: “Policies and Guidelines on Overtime Services and
Overtime Pay for Government Empioyees ',

i. CSC-DBM Joint Circular No. 2, s 2004 daied October 4, 2004
entitied: “Non-Monetary Remuneration for Overiime Services
Rendered™

k. CSC-DBM Joint Circular No. 2-A, 8. 2005 dated July 1, 2005 with
the subject “Amendments to CSC-DBM Joint Circular No. 2, s 2004
re: Non-Monetary Remuneration for Overtime Services Rendered’;

. NAPOLCOM Memorandum Circular No. 2012-002 dated
December 3, 2012, entitled: “Prescribing the Authorized Awards io
be Conferred to Non-Uniformed Personnsi of the Philippine
Nationai Police”;

m. NMC No. 2012-002, entitled "Prescribing the Authorized Awards to
be Conferred to Non-Uniformed Personnel of the Philippine
National Police”;
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n PNP MC No. 2017-059 dated September 21, 2017, entifled:
Reviced “Salamat-Kepatic" Program in Honor of Retiring PNP
Personnel;

6. PNP MC No. 2012-017 dated December 4. 2012, entitied:
“Philippine National Police Comprehensive Educational Assistance
Program’,

p. PNP MC No. 2008-014, entiled "Rules and Regulations in the
Conferment of Authorized Decorations, Service Medals, Ribbons
and Badges to the Personnel of the Philippine Nationa! Police™;

q. PNP MC No. 2000-005. entitied "Guigelines and Procedures in the
Grant of Study Leave on Official Time and Financial Assistance for
PNP Personnel for Purposes of Taking Review Classes for Bar
Examinations” dated Aprit 12, 2000; and

r. PNPPATROQ.LPlan 2030

2. RATIONALE:

Pursuant to the provisions of Ruie X of the Omnibus Rules Implementing
Book V of Executive Order No. 232 and based on the Revised Policies on Employees
Suggestion and incentive Awards System (ESIAS) under Civil Service Commission
(CSC) Memorandum Circular No. 1, s 2001, every depariment Or agency shall
esiablish its own employee suggestions and incentives awards system to promote
encourage. and recognize creativity, innovativeness, efficiency, aroductivity, courage,
and seiflessness in the public sarvice.

3. SITUATION:

Since October 2004, the Philippine National Police (PNP) has been
implementing PNP Circular No. 2001-009, which is the Program on Awards and
incentives for Service Excellence {PRAISE) for NUP Through this Circular, the
organization continuously provides awards and incentives to deserving NUP for their
significant contribution in performing administrative support services to the PNP. As
the number of NUP in the PNP is increasing since 2014 and after 16 years of
implementing the Circular, there is a need to enhance the program to further uplift the
morale of the NUFP by recognizing and rewarding excellence in the different
administrative roles they render in the police service. Thus, it is but fitting that
appropriate awards and incentives shouid be granted to the NUP,

4. PURPOSE:

This Memorandum Circular (MG} aims {0

a. ldentify outstanding accomplishmentsiperformance and best
practices of NUP on & continuing basis;

b. Establish a mechanism for identifying, selecting, and rewarding
awards incentives to deserving NUFP at the stan of each year;

¢. Provide the guidelines and procedures for the impiementation of the
PRAISE for NUP, and
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d.

Institutionalize the PRAISE System and reward of the NUP of the
PNP.

5. DEFINITION OF TERMS:

The following terms used in this MC are defined as follows:

a.

£y

Award ~ refers tc recognition granted to NUP or group of NUP for
ideas. suggestions, inventions. discoveries, SUPErior
accomplishments, exemplary behavior, heroic deeds, and
extraordinary acts or services in the public interest which contribute {o
the efficiency, economy, and improvement in government operations
which lead to crganizational productivity.

Committee = refers to the PRAISE Commities.

Contribution - refers to any input which can be in the form of an idea

or performance.

1) ldea Type Contribution = refers (o an idea a suggestion or an
invention or discovery for improvement (o effect economy in
operation, to increase production, and improve working conditions;
and

2} Performance Type Contribution = refers {0 performance of an
exiraordinary act of service in the public interest in connection with,
or related to one's official employment; or outstanding community
service or heroic acts in the public interest; or sustained work
performance for a minimum period of one year which is aver and
above the normal position requirement of the individual or group.

Courage — refers to the quality of mind which enables one fo
encounter danger and difficulties with firmness, vaior, and boldness.

Discovery —refers to the uncovering of semething previously existing
but found or learnad for the first time which will improve public service
delivery.

fExtraur;!inaqr Acts - refer to couragecus and selfless acts that
mnvoelve risking one’s life and safety for the commeoen good andfor would
benell othars,

First Level Positions — are positions that involve duties requiring less
than four years of collegiate studies and include sub-professional non-
supervisory and sub-professional supervisory positions such as
clerical, frades, crafis, and custodial service posiions.

Group ~ shali refer to two or more individuals bound by a common
cbjective, a task force, a technical group or a special working team,
formed/created! organized formally or informally to undertake certain
projects/programs. It shall not exceed ten members.
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t System — periains t¢o the "Program on Awards and Incentives for
Service Excellence for Mon-Uniformed Personnel” of the PNP.

6. GUIDELINES:

This MC prescribes the guidelines snd procedurss governing the
impiementation of PRAISE for the MUP pursuant to C3C and NAPCOLCOM issuances.

a. General Guidealines

1

2]

3}

4)

b
Tene

The PRAISE shall be designed fo encourage and recognize
creativily, innovaliveness, efficiency, productivity, integrily,
courage, and selflessness in the public service by recoanizing
and rewarding the NUP, individually or in groups, for their
suggestions, inventions, superior accomplishments, and oiher
personal efforts which contribute to the efficiency, sconomy or
other improvement in the PNP's overall operations, or for other
extraordinary acts or services in the public interest which lead to
organizational productivity;

The PRAISE shali adhere to the principle of providing awards and
incentives based on performance, innovative ideas. and
exemplary ethical behavior;

The PRAISE shall give emphasis on the timeliness on giving
awards of recognition to deserving NUP, aside from the
conferment of awards during traditional or planned awarding
ceremonies, the spirt of on-the-spot grant of recognition shall be
institutionalized,

The PRAISE shall be institutionalized through the establishment
of PRAISE Committee at the National Leve!, Directorial Staff (D-
Staff), National Support Units (NSUs), Police Regional Offices
(PROs), District Offices of the Natfional Capiial Region, and
Provincial/City Police Offices:

The PRAISE Committee shall provide both monetary and non-
monetary awards and incentives 1o recognize, acknowledge and
reward productive. creative, innovative and exemplary ethical
behavior of NUP through formal and informal mode:

The PRAISE Committee shall ensure that productivity, innovative
ideas, suggestions, and exemplary behavior can be identified.
considered, managed, and implemented on a continuing basis o
cover NUP with permanent and temporary status at all levels; and

The PRAISE Committee at all levels shall be responsible for the
development, administratron, monitoring, svaluation of the
awards, and incentives system of the PNP and documentation of
the implernentation of PRAISE.
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b. Specific Guidelines

The following cover the types of awards and incentives that may be
conferred to the NUP at the national, office. and unit levels and the
mechanism for identifying, selecting, rewarding awards and incentives {0
deserving NUP:

1) TYPES OF AWARDS:
a) MNational Awards (Honor Awards)

The PNP through the National PRAISE Committee shall
participate in the search for deserving NUP who may be inciuded
in the screening of candidates for the following Honor Awards In
accordance with the requirements and revised guldelines set by
the CSC.

(1) Presidential Lingkod Bayar (PLB} Award is
conferred to an individual or group comprised of five
members for exceptional or extraordinary
contributions resulting from an idez or performance
that had nationwide impact ¢n public interest, security,
ana patrimony

{2y Civil Service Commission Pagasa Award is
conferred to an individual or group comprised of five
members for outstanding contribution/s resulting from
an idea or performance that directly benefit more than
one department of the government;

(3} Outstanding Public OfficialEmployee Award or
Dangai ng Bayan (DnB) Award is conferred to an
individual for performance of an exiracrdinary act or
public service and consisienl demonstration of
exemplary ethical behavior on the basis of his or her
cbservance of the eight norms of behavior under
Republic Act (RA) No. 6713, or the Code of Conduct
and Ethical Standards for Government Officials and
Employees: and

(4) Other Awards are given by other govemment
agencies, private institutions or NGOs to an individual
or team for contributions of an idea or performance
that directly benefited the government.

b} PNP Level Awards:

Thle PNP shall develop and institutionalize the ssarch for
deserving NUP who may be inciuded in the screening and
selection of candidates for awards to be given, such as:
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(1) Mational Leve! Award

The National Level Award shall be comprised of the
PNP-Wide Best NUP of the Year and National Dangal ng
PNP Award. The nominees for these awards shall be
selected from the recommendations of the Command
Group/D-StatfiNSUs/PROs/ District/Provincial/City Police
Cffices PRAISE Committees. The Awardeels selscted shall
compete for the coresponding award at the National Leveal
through the Nationai PRAISE Commitiee/ Committee for the
Selection of Awardees (in the case of the PNP Best NUP of
the Year).

Accordingly, the selection of awardees at the Police
Regional Office (PRO) Level shall commence from the
BistrictProvinciaiiCity Pelice Offices that shall emanaie
from the Police Station Level. Both awardess may be
nominated by the National PRAISE Committes to the annual
search for Quistanding Public Officials and Employees
under the categories of Presidential Lingkod Bayen, CSC
Pagasa and Dangal ng Sayan Awsrds.

{8} PNP-Wide Best NUP of the Year (both for the
SUpervisory and non-suparvisory levels) —shall be
conferred by the Chief. PNP during the PNP
Anniversary Celebration or Police Service
Anniversary to NUP for excestional or axtraordinary
contributions resuiting from an idea or peifonmance
that had nationwide impact on police service,
security and patoimony.

The specific guidelines and criteria for the
selection of qualified candidates for this award shall
be covered by a2 separate issuance or approved
PNP Command Memorandum Circular Issued
EVery year. Attached is the PNP Command
Memorandum Circular No. 18-2019 dated May 24,
2018 with the subject: Selection of Awardees for the

Annual Police Service Anniversary Celebration
(Annex — A"},

The Best NUP can cnly be conferred once
per category. However, the Best NUP of the Year
for Nen-Supervisory can still he nominated for Bess
NUP of the Year under Supervisory Category.

{a.1) Forms of Rewards and Incentives
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‘a1.a) A cash award in the amount of at least |
Php25,000.00 shall be given each 10 the
NUP awardee/s for Supervisory and |
Mon-Supervisory Levels, plus a Plague
of Recognition from C, PNP:

ﬁ_i_h] Edumﬂc:‘ra-} Assistance in accordance
| with the existing PNP policy on the |
Educationat Assistance Program; :

| a.1.c) Scholarship grants or other appropriate
' learning and development opportunities |
to further enhance competencies of the |
awardees:

- a.1.d) Automatic promotion to the next higher |
: position suitable to histher qualifications
and with commensurate salary. In case
there is no next higher position

immediately availabie, a salary increase -
equivalent to next higher position shall be
given and incorporated in the base pay; !
and :

' a.1.e) Other forms of rewards and incentives as |
' the Commitiee may decide. i

{b) Nationa! Dangal ng PNP Award - shall be

conferred by the Chief PNP during the PNP Ethics
Day Ceilebration for performance of extraordinary
act or pubiic service and consistent demanstration
of exemplary ethica! behavior on the basis of hisfher
observance of one or mare of the eight norms of
behavior under RA No. 6713 tc wit:

{0.1) Commitment (o Public Interest
{b.2} Professionalism

{b.3} Justness and Sincerity

{b.4} Political Neutrality

{b.5) Responsiveness to the Public
{b.8) Nalionalism and Patrictism
{&.7) Commitment to Democracy
{b.8) Simple Living

The awardee shall be selecied #om the
recommendations of the Office/Unit/Regional
PRAISE Committee and shall be nominated by the
National PRAISE Committee to the CSC Dangal ng
Bayan Award in coordination with the Directorate for
Human Resource and Doctrine Development, being
the Office Primary Respansibie for the said award.
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(b.1} Criteria for National Dangal ng PNP Award:

(b 1.3) Quality and consistency  of |
' behavioral performance {40%) -
The level of consisiency to which the !

i nominee has manifested exempiary
| conduct and noleworthiness of |
__individual performance; —
{b.1.b) impact of behavioral performance
(30%} — The extent to which the |
extracrdinary act has created a |
powerful effectimpact on the

____organization or public;

[b 1.c) Risk or temptation inherent in the .
. work {20%) — The degree of risk and |
; ternpiation subsiantially present '1
. the work; and —_
(0.1.d) Obscurity of the position (10%) — |
The lowliness or msignificance of the
posifion in relation to the degree of |
performance and extraordinary :

__ normis manifested. :

{b.2) Forms of Rewards and Incentives:

{b.2.a) An individual awsrdee shall receive a |
' cash award in the amount of at least |

Php20,000.00 pius a Piague of!
- Recognition from the Chief PNP;
1 b 2.b) The awardee shall be provided with 5
appropriate learning and |
development opportunities such as .
locatl tr ainingfschniarship grant o :

{b2c) Other forms of rewards and ¥
' incentives as the Committea may
decide, ’

(23 Command Group and Directorial Staff, NSUs,
PROs, District. Provincial, and City Police Offices
Level Awards

The Head of Office/Unit/Regional/DistrictProvincialf
Gity Poiice Office may confer six types of awards o NUP in
any of the following categories:

{a} Best NUP = (both for the supervisory and non-
supervisory leveis) shail be given io the NUP who
exceiled among peers in a functional group,
position or profession and demonstrated
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exempiary performance on the assigned tasks.
The award shali be conferred by the concarned
Unit Commanders during their respective unit
anniversaries.

The Best NUF awardees of the Command
Group and D-Staff, NSUs, and PROs shall bs
recommended to the National PRAISE Committee
toc compete for the search for “PNP-Wide Best
NUP of the Year"

The awardees at the District, Provincial and
City Police Cffices sha!l be recommended by the
respactive PRAISE Commitiees to the concemed
PRO PRAISE Committee for the "Regional Best
NUP of the Year "

(2.1) Criteria for the Best NUP:

(a 1a)Outstanding achievements of |

___targets based on the IPCR (35%) °
{8.1.0)Impact of the accomplishmeant io

the office by indicating problems | |

addressed, pecplefoffice

| benefitted andlor transactions '

___facilitated (40%); and

{alg) Exemplary parformance and other |
criteria that the Commitiee may

_____ decide (25%).

{2.2) Forms of Rewards ard Incentives:

| (8. 2.a)A cash award in the amount of at |
: least Php10, 000.00. The
awardees of Best NUF of the Year
at the Dietnct, Provincial, and City
Police Offices shall receive a cash
award in the amount of at east
Php5,000.00; : |
{a 2.b)Plague of Hec«::rgnmﬂr

' {2.2.c) Appropriate tearmng and
development opportunities such
as seminar, forum or other similar |
activities to enhance hisfher |

! _competencies: and

{2.2d)Other forms of rewards Ef‘ﬂ

: mcentives as the concernad |

Committee may decide.
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Office/Unit/Regional Dangal ng PNP Award -
shail be given to NUP wha has demonstrated any
of the eight norms of behavior under RA No. 6713
to be conferred during the Ethics Day Celebration.

The awardee at the Office/UnitfRegional
Dangsa! ng PNP Award shall be recommended by
the concerned PRAISE Committees to the
National PRAISE Committes to compete for the
National Dangal ng PNP Award.

{b.1) Criteria for the Office/Unit/Regional
Dangal ng PNP Award:

’h 1.a) Quamy and consistency a‘
behavioral pet‘fﬂrma“!ﬂe (20%); |

;'"ti 1 b} Imﬁérr of i behav.ora; ;rerforn“ance .5
S S

}{b_1 ﬁ} Risk or tEmptatron inherent in the
' work (20%); and :

{b 1 d) Obscurity e‘ the posltron {m% 1.

{b.2} Forms of Rewards and incentives:

{h.2.3) The awardee shall receive 3 cash j
award in the amount of at least |
PhpS, 00000 Hefshe shall
receive Plague of Remgr: ion; :

b.2 b} The Awardee shail be p prmrdeﬁ

with appropriate leaming and |
development opportunities o
further erhance hisfher :
__compelencies, and

{l:r o ¢} Other forms of rewards aﬂﬂ
incentives as the Committee mav
decide.

Gantimpala Agad Award — an immedizte award
given to NUP commended by the internal and
external clients for thsir courtesy, promptness.
efficiency, and dedication to duty either in the farm
of Certificate of Recognition or other forms of
awards and incentives as may be determined by
the respective Office/Unit PRAISE Commitea.
The Office/Unit PRAISE Committee Secretariat
shali establish their own respecitive mechanics for
this type of award.
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{d} Kabayanihan Award - to an individual NUP or
group of NUP for perfermance of courageous and
seifless act involving the risk of one’s life and
safety for the common good andlor benefit of
others which may either be work-related or non-
work related. No less than the head of offica/unit
shall bestow the Kabayanihan Award during its
special event.

{d.1) Criteria for Kabayanihan Award:

{(d.1.a)lmpact of Courageous and |
f Selfiess Act (36%); |
{d.1.b) Nature/Extent/Hazard  involved |
(35%). :
The naturs and extant of danger |
or loss of fife, health, career or
personal  safety which the
empioyee has to face/ reckon |
__with while in the situation, and |
1 {d.1.c) Responsiveness (30%).
| The extent to which prompt and
' immediate action was provided .
or rendered.

{d.2) Forms of Rewards and Incentives:

(d.2.a) Plaque of Recognition;

(d2b)A cash award in the amount of
Php20.000.00 shall be given to the .
individual or group awardee, |

. respectively, 5

{d.2.c)The awardeels shall be provided |

f with appropriate learning and

i development  opportunities to !

: further enhance Risther

| competencies; and o

{d2.4)Other forms of rewards and .
incentives as the Commitiee may |
decide. i

{e} Pamanang PNP Service (Posth umeus} Award
— shall be conferred to the NUP who died in the
ine or call of duty whose impact of
accomplishment in terms of creativity. innovation.
efficiency, integrity and productivity during his/her
stint in the PNP service benefitied tho
arganization andfor resulted in the generation of
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savings. It shall be awarded to the declared legal
teneficiary of the NUP.

{e.1) Forms of Rewards and incentives:

{e.1.a) Plague of Recognition:

{e.1b} A cash award in the amount of |
Php20,000.00 shall be given to !
his/her Declared lega! beneficiary; |

and _ 5

{e.1.c) Other forms of rewards and

' incentives a¢ the Committee may
decide.

Diher Office Awards

The other types of awards are those
conferred by the PNP to the NUF under PNP
Memorandum Circular 2006-C14 and
NAPOLCOM Memorandum Circular 2012-002,
such as the Medalya ng Kasanayan and Medalya
ng Papuri. As 2 form of incentive, each of these
awards has corresponding number of days
leavefservice credit valus that an NUP can
apply/avail under NAPQLCCOM MC 2042-G02.

These awards can be initiated at the PROs.
The criteria for availing said awards are contained
in the two circulars mentioned above.

2} PROCEDURES FOR THE GRANT OF AWARDS:

a} Who May Be Nominated

Any rank and file NUP in permanent or temporary

appcintment and without pending administrative or criminal case
may be nominated.

b} Who May Nominate

Any of the following may nominate an NUP for tha different

awards under the PNP NUP PRAISE:
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{1) Performance Management Team:

(2} Immediate head of office/unit or supervisor of the
NUP; and

{3} A private person, a group or an organization in the
private or government secior.
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c} Screening, Evaluation and Submission of Nominations:

. PRAISE COMMITTEE

The following are the aclivities of the PRAISE Committees
with the indicative timeline {Please see attached fiowchart of the
Frocedures for the Grant of Awards: Screening, Evaluation and
Subrussion of Nominations, Annex - “B™):

' Natu}naf PRAISE

: r:umlmtsﬂef

' Committee for the
¢ Selection of

Awardess

1 inyitation for the nominations of the

| INDICATIV |

ACTIVITY

Prepares and disseminate the notice of i

PNP NUP Awards to Command Group,

D-Staff, PROs and MSUs :

Police Regional Office
| PRAISE Committes

| District/PRO/CPD
: PRAISE Committes

N‘-{Qﬁbased Dffices

. Prepare mrreﬁpmrding notice of

; Prepare corresponding

inviiation for nominations to the NCRPO
District, Police Provincial Offices !
{PPO)/City Police Offices{CPO}

| ETHVELINE |

lanuary

nictice c’r .

| ‘rvitation for nominations {o different
i City/Wiunicipal Police Stations

| {CPS/MPS)

! Command Group/D-
: Staff/ NSUs PRAISE
Comumities

CPS/MPS/Palice
. Station PRAISE
Commities

| District/PPO/CPO
! PRAISE Committes

Police Regional Office

| Screen, ﬁeHherate and e'..ra!uats the i

¢ nomination from their respective i

- Division Command Group, Directorial
i Siaff and National Support Units.

Search/recommend quatified NUP
| nominations for the Best MUP and

February

| Dangal ng PNP Award CPS/MPS Level

- Submit nominations to their respective

!};strsct:.fFPDfCPG FRAISE Commitiees

Piarch

Ss:reen deliberate and e\rah.a =

nominations from their respective police |
i [

:_stations (CP5/MPS)

| submit neminations to their respective
| PRO PRAISE Committees on the selection |

| of Awardees for District, PPO and CRPO

Scrern deliberate and & e'uraluate

CHIEF ADMIN OFFICER
CHIEF NUPAD

Agpril

_ nominations from their respective Wlay
| PRO PRAISE ‘_Dzstr:ct PPO and CRO
- Committee ! Subrmit nominations to the National
i ; PRAISE Commities ur Commitiee on the
: | Sclection of Awardees {C54]
_NHO-based Offices: !' A—
' Submitnominations for PNP Best NUP | T
i | Cominand Group/D- 4 i !
StaF/ NSU PRAISE and National Dan.gai ng PNP Award to :
s y i the NPC Secretariat !
{ Commities | i
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[iteges e e . - Review, deliberate and svaluaie
| nominations for PNP-wide Best NUP of |

| the Year ! Julby
-Submit result of defiberation to C, PNP
i for kis approval

bOmio e L v’aew, delibarate and evaluale

J NatmalFRMSE o nominations for National Dangal ng PNP | 5
©o Comrmittes | Awart {In consuitation with DHRDD) | November
R o . Submit result of deliberation to C, PNP | i
| for his approval

lamaary
| Endorsement/recommendation of € | - &
. PNP to the C5C PRAISE Committeefor | February -
| the NUP nominations for the Mational ¢ March |

| Awards {Honor Awards] ,

d} Disqualifications:

Automatic disqualification from nomination shall be
gffacted in any of the following circumstances:

1) Non-submission or late submission of the
requirements to the Nationai PRAISE Cammitiee as
mentioned in the procedures Tor the grant of awards
as stated in the guidelines;

2) Any misrepresentation of information made in the
nomination form and documents submitted; or

3) Any request from the PRAISE Commiitee
Secretariatimembers and or through intermediaries
far special favor or consideration of award.

e} Number of Awardees

PRAISE Committes at the different lavels shall only have
one recommendee for each award category.

fi Nominees Who Do Not Make it to the Shortlist

in crder to recognize the accomplishments of NUP who
were nominated in the PNP National PRAISE Committes but
did not make it to the finals, an appropriate recognition in a
form of Plague or “Medalya ng Kasanayan™ from the National
PRAISE Committes through the PRAISE Secretariat shall be
given ig them.
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The finalists of the Office/Unit/Regional/District/
Provincial/City Police Office shall be conferred with a
“Medalya ng Papuri” by the concerned Head of Office.

g) Reguest for Reconsideration or Appeal

NUP who are dissatisfied with the outcome or result of
the nominations may file a requast for reconsideration from
the PRAISE Commitiee Chairman of their respective leveis
within five working days after publication/posting of the list of
qualified nominges The Committee shall decide the aforesaid
request within § working days from rece:pt thereof. If in any
case the reguest for reconsideration or appeal comes from the
Head of Office, it shall be directed o the National PRAISE
Commiites.

3} TYPES OF INCENTIVES

a) Loyaity Incentive — granted to the NUP who has served
continuously and satisfactorily the PNP for af least 10 years.
The NUP shail be entitled to a cash awarc of Phpt,000.00 per
year during the first 10 years. Succeeding awards shall be
given every five years thereafter.

To properdy guide the concemned Offices/Units, a
separate issuance or fiscal directive shall be prepared by the
Directorate for Comptrollership in consultation with the
Diractorate for Personneai and Records Management on the
guidelines and procedures for the grant of loyaity pay to NUP.

Besides cash award, a lape! embiem/loyalty pin shall be
given:

10 years — Bronze
20 years — Silver
30 years — Gold

b} Service Leave Credit — a maximum of 15-day service leave
credits shaii be granted every calendar year to NUP who will
be conferred with appropriate medals, based on the existing
directives of the PNP and the Mational Police Commission.

¢) Career and Seif- Development Incentive = shall be given to
the NUP whe excelled in their field of study. This incentive is
categorized into two types, namely:

{1) Academic Excellence incentive — granted in recogmntion
of the NUP who compieted a Doctoral, Master's or
Bachelor's degree within or cutside the colintry at their own
expense.
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Criteria:

The degree obtained must be relevant to the NUP's
dubies and responsibilities as determined by the plantilla
pasition and has been completed with the period specified
as shown in the table

Couse ~ [NSESGEENGE

z. Completion of Boctoral Degrge_ Within six years

' b. Completion of Master's Degree  \Within four years

'c. Completion of Bachelor's
degreg for those who have

,  already completed two studies

. incollege

Within four years

d. Completion of Bachelors :
degree for those who need four !
years’ college siudies (0 Within six years |
complete a degreef course -
{including Bachelor of Law)

The NUF must serve the PNP for a period of not iess
than five years and has obtained at ieast Very Satisfaciory
performance rafing for two rating periods immediately prior
to the completion of the Degree.

The NUP who completed the Degree shall receive a
cash award cf at ieast Php5. 000.00 and other forms of
incentives as the Committee may decide.

(2) Bar or Board Passer (Ang Galing Mo) incentive — giver:
fo the NUP who passed the Bar or Board Examinations.
Provided that, he/she must have been m the PNP for at
ieast five years holding piantilla position. The NUP must
nave obtained Very Satisfactory performance rating for the
iast two rating periods prior to confermant of incentive.

The NUP shall receive a cash award of at least
Php10, 000.00 and Php5, 000.00 for bar 2nd board passer,
respectiveiy, and other forms of ncentives as the
Committee may decide.

d) NUP Retirees incentive (Salamat-Kapatid) - is conferred 1o
NUF retirees whether under optional or compulsory retirement
scheme, 10 recognize the dedication. valuable services and
eontributions in the realization of the goals of the Office/Unit.
provided the NUP is not imposed a penalty of suspension
during the penod of the grant. This program is in aceordance
with PNP Memorandum Circular No. 2017-059.
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e}

g}

h}

“NUP availing of either the optional or compulsory
retirement scheme must have rendersd at ieast 15
consecutive continuous years of service prior to their optional
or compulsory retiremant.”

The following incentives shail be given 1o those who
optionally or compulisotily retired from the service:

(1) Php10, 000.00 cash;

(2) Token;

{3} Plague of Appreciation, and bouguet of flowers;
(4) ATM Replica;

{5} Long Service Pin; and

{6) Retireg’'s 1D,

HEROD (Here Always and Regularly On time} incentive = s
given o NUP with perfect attendance for ten months within the
year, without any record of tardiness or late in the OfficefUnit
and who had been performing hisfher functions very
satisfactorily for the same period of fime, as attested by his/her
immediate supervisor.

An individual awardee shall receive a cash award of
Php3, 000.00 and a Certificate of Recogrition or other forms
of incentives as the Committes may decigs.

“Salu-salo™ together — meal hosted by superiors or
supervisors for NUP who have made significant contributions.

Personal Growth Opportunities - incantives which may be
in the form of attendance in conferences on official business.
membership in professional organizations, giving of books.
jourmnals. travel packages, and other learning opportunities.

Compensatory Time Qff (CTO) — shall be granted fo NUP
whio are required fo work overtime or beyond the regular
working hours. They shall be allowed to offset the number of
overtime hours that they have rendered by taking a time off
corresponding o the number of overtime hours rendered.

in availing the CTO by the NUP, the haads of offices shall
be guided by the (3.0} General Policies on Overtime Servicas
on the CSC-DBM Joint Circular Ne. 1, 8. 2015 with the subject:
“Policies and Guidelines an Overtime Services and Overtime
Pay for Government Employees” which states that, "As =
general rule, the remuneration for overiime services shall be
throughn CTO, in accordance with the guidelines under the
CSC-DBM Joint Circulars No. 2, . 2004 and No. 2-A. 3. 20057
(2.0 General Policies on Overtime Services, para 3.2)
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4)

5)

PROCEDURES IN THE GRANT OF INCENTIVES

The concerned NUF Supervisor or the Adminisirative
Officer of the SectiorvDivision in the Offica/Unit at all levels shail
inform/coordinate/consutt their respective PRAISE Committees of
the NUP who are entitied to recewe the different forms of
incentives. The PRAISE Committee at all levels. afier receiving
ihe notice, shall evaluate the qualifications of the NUP who are
entitted o receive the incentives. The Secretariat shall inform the
concerned NUP of the approved appropriate incentive. The grani
of incentives can be amanged al s fiting ceremony of the
Office/Unit such as during Anniversary, Chnsimas and other
special events.

ESTABLISHMENT OF PROGRAM ON AWARDS AND
INCENTIVES FOR SERVICE EXCELLENCE (PRAISE)
COMMITTEES:

To institutionalize the PRAISE, there shall be estabiished
PRAISE Committees at the National Level, Command Group,
Directorial Staff. National Support Units. Police Regional Offices,
District, and Provincial/City Police Offices.

a} The PRAISE Committee shail be composed of the
following:

(1) Naticnal PRAISE Committee

The Chief Directorial Steff Chalrperson

 Director | FS ' Vice-Chairperson

- Chief. Non-Uniformed S T
Personne! Affairs Division. | Member

. _ODPRM o

. Chief, Morale and Welfare .

' Division, ODPRM e

' Asst Chief, Organizational |
Deavelopment Division, - Membar

__ObPL

| *NUP Representative (First

__Levat Position) kil

| *NUP Representative (Second | ,,.

___Level Position) e

“*Chief, Human Resource

Rewards and Benefiis Head Secretanat
Section, NUPAD, DPRM |
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{2) Command Group PRAISE Committee

" Senior Executive Assistant
_ {SEA} e __:
. Chief, Administrative Officer ___ Vice Chairperson |
| *NUP Representative (First Kt ;
level position) i
*NUP Representative (Second :
! level position/Ranking Member
_ NUP} _ - -
| "NUP Supervisor ~~ Head Secrelariat

Chairperson

{3) D-Staff PRAISE Committee

_Executive Officer  Chairperson :
__Chief, Administrative Officer " Vice Chairperson |
*Hdl—‘ Hepreser'taiwe {First

ieval position) Membe{ __
. *NUP Represeniative {Semnd ;
| level position/Ranking NUP) NigIRg:
| **NUP Supervisor ___Head Secretariat

{4) FRO PRAISE Commitiee

| Regional Chief Directorial Staff | Chairperson |
| Chief, RPRMD i Vice Chairperson
"NUP Rapmaanl,ative (First |

5 *NUP Represantatwe {Ser:nrd | Mermber
| level position/Ranking NUP)

' **NUP Supervisor Head Secretariat |

(5} NSU PRAISE Cammittee

'__(_Jhuef Dlreciona# Staff CﬁéirpﬁTs;; !
C. ARMD ______ !ViceChairperson _
‘NUP Representative (First

|

| level position) M&mber
*NUP Representative {Second -

i ievel position/Ranking | Misniber

| NUP) |

**NUP Supervisor Head Secretanat
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{8) NCR Police District PRAISE Committee

"Deputy District Director for

Administration (DDDA) Chalmﬁfﬁﬂi ]
lC DPHRDD __ Vice Chairperson
LT NUP Representatwe {Farst Member :
rIewel position) ST —

"NUP Representative (Second |

. - Member .

level position/Ranking e |

e, | e B
| ““NUP Supams&r | Head Secretariat

(7} Provincial/City Police Office PRAISE Committee

| | Assistant Provincial Director

| for | Chairperson i

Administration = f

ks C.PPRMB o [ Vice Chairperson | i

- - rl | |

| NUP | Repre_sfentaiwe (First ' Member _

| __level position) DO i |

_ “NUP Representative |M P =

| (Second level

position/Ranking NUP) i

-NUP Supervisor . Head Secretanat

*The two regular and slternate representatives of the rank
and file NUP in all levels of the PRAISE Committees, from the first
level and second level. shall be chosen by the duly
registered/accredited NUP Association subject lo the approval of
the Head of Office/Unit. In case there is no accredited employes
association in the agency, the representatives shali be chosen at
farge by the empioyees through a general assembly The
candidate who gamered the second highest votes shall
automatically be the altemative representative. Any other mode
of selection may be conducted for the purpose.

*The NUP Representatives or altemates shall participate in
the meetings/deliberations of the award. The first level
representative shali participate in the deliberation of award for the
holder of non-supervisory positions; while the second level
representative shall participate in the deliberation of award for the
holder of supervisory positions and they shall serve for 2 pericd
of two years.

**The Head Secretariai shall prepsre and cause the
issuance of appropriate orders for the principal and
reprasentative/aiternate members, who shall be :dentified by the
Office/Unit concemed. The CSC Regionai/Field Office shall be
provided with a copy of the orders inciuding the selected
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members of the secretariat from MWD and NUPAD, DPRM for
the National PRAISE Committee. The personne! from the Admin
Division/RPRMD/ARMD/ DPHRDD/PPRMB  shall provide
technical support to the Head Secretariat while the next-in-rank
NUP shall assist the Head Secretariat.

In the deliberation of the nominee for the National Dangal ng
PNP Award. the Director for Human Resource and Docirine
Developrent or his duly representative shall sit with the National
PRAISE Commitiee as a member, being the key personnel
involved in the planning and preparation for the PNP Ethics Day
Celebration.

b) Functions and Responsibilities of the PRAISE
Committees

{1) NMNational PRAISE Committee

{a) Responsible in overseeing the implementation of
the Program;

{b) Formulate, adopt and amend internal rules, policies
and procedures to govern the conduct of its
activiies which shall include the guidelines in
evaiuating the nominees and the mechanism for
recognizing the awardees;

{c) Determine the forms of awards and incentives to be
granted;

(d) Prepare plans, identify resources and propose
budget for ihe impiementation of the Program on an
annual basis;

{e) Review the criteria, parameters, other requirements
and recommendation submitted for the award;

{f} Sign/approve the notice of invitations to the different
Offices/Unit  PRAISE  Committee for  the
naminations of candidates for the PNP awards

{g) Deliberate and evaluate the recommendations for
the PNP-Wide Best NUP of the Ysar, National
Dangal ng PNP Award and other PNP-Nationai
Level Awards that the Commitiee may determine;

{h) Submit to the Chief, PNP the result of the final
deliberation of nominees for each category of the
PNP Awards for his approval,
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(i) Recommend/endorse to Chief, PNP the PNP NUP
nominees for the Qutstanding Public Officials and
Employees or the National Honor Awards to the
CSC PRAISE Committee:

(i) Empioy (if necessary) an externai or independent
body {0 assist the Committee to judiciously end
objectively implement the sysiem of awards and
incentives;

(k) Monitor and evaluate the Program’s implementation
and make essential improvements to ensure its
suitability to the PNP, and

(1) Take appropriate action on the complaint or protest
of the NUP, Office/Unit on the recommendatien for
awards.

Command Group/D-StafffNSUs PRAISE Commitiee

{a) Disseminate to their respective Divisions/Sections
the notice of invitation for the nomination to the
awards;

(b} Screen, deliberate and evaluate, among others, the
accomplishments of the NUP and other
requirements, with proper endorsement from
Division Chief or inmediate head of officefunit of the
candidate, using the criteria stated herein;

{¢) Recommend to the National PRAISE Commitiee
the corresponding award with proper endorsement
from the head of officefunii;

{d) Confer the award to deserving NUP dunng the
Officel Unit Anniversary;

{e) Monitor and evaluate the Program’s implementation
through feedback and reports and make essential
improvements;

{f) Prepare plans, identify rescurces and propose
budget for the implementation of the Program on an
annusl basis; and

{g) Take appropnate action on the compiainl/protest of
the NUP on the resuilt of their deliberations for
awards.
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(3)

(4)
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PROs/District/Provincial/City Police Offices
PRAISE Commitiee

(a) Prepare and cause the widest dissemination to their
respective Offices/Units down to the Police Stations
the notice of invitation for the nomination to the
awards;

(b) Screen, deliberate and evaluate, among others, the
accomplishments of the NUP and other
requirements with proper endorsement from
Division Chief or immediate head of office/unit of the
candidate, using the criteria stated herein;

{c) The Police Station Level shall recommend s
nominees {o the next higher PRAISE Committee
{District/ProvincialiCity Police Office Lavetl) for its
selection;

(d) At the regional level, recommend {0 the National
PRAISE Committee the corresponding award with
proper endorsement from the head of office/unit,

{e} In all levels. confer the award 10 deserving NUP
during its Anniversary,

{f) Monitor and evaluate the implementation of the
Program through feedback and reports and make
assential improvements,

(g} Prepare plans, identify resources and propose
budget for the implementation of the Program on an
annugl basis; and

{h) Take appropriate action on the complaint/protest of
the NUP on the result of their deliberations for
a'\"b'ards.

PRAISE Secretariat

(a) Prepare and disseminate to the different
offices/units, PRAISE Committees the nofice of
invitation for the nomination of candidate to the PNP
awards;

(b) Screen ali nominations with complete requirements
submitied by the different PRAISE Committees,
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{c) Schedule the convening of the PRAISE Committee
for the deliberation and evaluation of the
recommendations for awards;

{d} Document best practices, innovative ideas, succass
stories which can be used or serve as promotional
materials to sustain interest and enthusiasm:;

(e} Document the proceedings of deliberations of the
PRAISE Committee; and

{fi Maintain the recordsffile of the proceedings,
resolution, and other malenalsirequirements
submitted by the different PRAISE Committees.

7. FUNDING SOURCE

The funds for the implementation of this Circular shall be charged to the Annual
General Appropriations Act (GAA). All PNP Offices/Units shall aliocate at least 5% of
their Personnel Resource Management Services fund for the purpose. The PRAISE
Commitizes at the different levels shall include the funding reguirements of all PRAISE
rejated activities in their Annual Operations Plans and Budget.

&. REPEALING CLAUSE

All existing PNP policies and issuances inconsistent with this MC are hereby
rescinded.

9. EFFECTIVITY

Upon approval of the Civil Service Commission and after the filing of a copy
hereof with the Universify of the Philippines Law Centar, this MC shail take effect after
15 days in consonance with Sections 3 and 4, Chapter 2. Book Vi of Executive Order
No. 282, otherwise known as the “Revised Administrative Code of 1587," as amended.

10. STATEMENT OF COMMITMENT

The PRAISE for PNP NUP shall be considered as a velid contract binding
among the Head of Agency, the NUP and the CSC. Thus, the Head of Agency hersby
commits to implement and abide by the provisions of this Program on Awards and
Incentives for Service Excellence for PNP NUP. It is understood that this PRAISE for
NUP shail be the basis for recognizing outstanding accomplishments andior
performances and best practices of the NUP.

FRANCISCEO F GAMBOA
ieutenant General
-In-Charge, PNP

CPNP Lt 1s  S080342 Page 25 of 25

CYNTHIA §. ROSALES AR N
CHIEF ADMIN OFFICER 5080342
CHIEF NUPAD




PROCEDURES FOR THE GRANT OF AWARDS: Screening, Evaluation and Submission of Nominations

Prapare and disseminale to the Commanc Prepars cormesponding nofice of Prapare cortesponding notice of Searchirecommend gqualiiac NUP for
Group, Directorial Stafl, PROs ane NSUs invitation for nominations o the NCRPO invitatien for nominations fo different nosinalion lo the Best NP and Dangal
the: notice of invitation for the nomisation of District, Police Provincial Offices (PPQ), Cityunicipal Police Siations ntg PP Award (CPSMPS Lavel)
the NUP to the award e and Clty Provinciat Offices (CPC)  wealie [CPSIMPS) .
Matignal PRAISE Commities / Committee CPSMPS/Police Station PRAISE
for the Seleciion of Awardees FRQ PRAISE Committoe District/PPO/CPO PRAISE Commitfee Committee
Sy JEnin Ianiary Fabiigry
Screen, deliberate and evaluate Submit nominations o the Nationat Serean, deliberate and evaluste Submit nominations lo their respective
nominatizng from their respective Praise Commitiee or Commitiee on the nominations from thelr especlive Disticts, PP and CPO PRAISE
Divislon Command Group, Directurial Selection of Awardees {CSA) Oistigt, PPO, and CPO Commiltees
Staff and National Support Units — .
Commang GroupStSUs PRASE Commitos PRG PRAISE Committee FRO PRAISE Committen CPSMPS/Police Station PRAISE
hrtary i) Commitize
sk
Submit pominztions for the PNP Best Feview, deliverate and evaliate Submit nominations to their respecive Soreen, detibarate and evaluate
NUP and National Dengal ng PNP norminations for PHP-wide Bast NUP of PRO PRAISE Commitiees on the nominations from Heir regpective police
Award fo fie NPC Secratariat the Year selection of Awardees for Distict, PPO stallons (CPS/MPS)
and CPC
CGDStaNSUs PRAISE Committse ™ National PRAISE Committee DistrictiPPOICPO PRAISE Committas ¢ DistrictPPOICFO PRAISE Committes
Submit resuit of deliharation to C, PNP Reviaw, defiberale and gvaluale Endorsernent to the DHRDD of (he PNP
far his approvat nominations for Mational Dangal ng PNP nominations for the Nalional Awsrds
. fwgard (in consultation with DHRDD) (Hones Awards} for submisalon fo e
National wmh.__m...m Committeq National PRAJSE Committoe - G50 PRAJSE Committas
SEIF 8

T e Natianal PRAISE Committae

\ \

e |

o ORI
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