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' SOCIAL SECURITY SYSTEM ‘
CIRCULAR NO. 2020 - 004-b
TO : ALL SSS MEMBERS AND EMPLOYERS |

EXTENSION OF PERIODS IN FILING SICKNESS NOTIFICATIONS AND
SICKNESS BENEFIT CLAIMS OF MEMBERS AND EMHLOYERS

In view of Proclamation No. 929 s. 2020 dated 16 March 2020 declaring a State of Calamity nationWTide for a period of six
(8) months, unless earliér lifted, Executive Order No. 112 dated 30 April 2020 imposing an Enhanced Community Quarantine
(ECQ) in high-risk geographic areas of the Philippines and a General Community Quarantine (GCQ) in the rest of the country
from 01 to 15 May 2020, and the Inter-Agency Task Force of Emerging Infectious Disease (IATF) Resolution No. 35 dated
11 May 2020 placing certain high-risk local government units (LGUs) under Modified Enhanced Community Quarantine
(MECQ) from 16 to 31 May 2020, the Social Security Commission (SSC) under its Resolution No. 243-5.2020 dated 19 May
2020, approved the following guidelines to avoid the penalty of late filing for members and employers availing of sickness
benefit: o g 4 i

SUBJECT :

1. For contingencies starting 01 March 2020 until the Iiftihg of the Enhanced Community Quarantine {(ECQ)/General
Community Quarantine (GCQ), the sickness notification rule for home confinement shall be as follows:

a. For Employed Member and Employer

ang of Sickness Rule on Notification

- . Notification Form

From To

Sickness Notification Form must be
submitted within sixty (60) calendar days
after the lifting of the ECQ/GCQ.

Sickness Notification Form must be
submitted within sixty (60) calendar days
after its receipt from the employee.

Employee to Employer Sickness Notification Form must be
submitted within five (5) calendar days

after the start of confinement.

Employer to SSS Sickness Notification Form must be
: submitted within five (5) calendar days

after its receipt from the emplo{yee.

Should the last day of submission to SSS
fall at the time the nation is still on ECQ/
GCQ, the filing of Sickness Notification to
S88 by employer shall be within 60 days
after the lifting of the ECQ/GCQ.

b. ForVSeIf-Employed {SE)/Voluntary Member (VM)/Overseas Filipino Worker (OFW)

Filing of Sickness Rule on Notification/F iling of Notification

' Benefit Application
Form From To

SE/VM to SSS Sickness Benefit Application Form must be | Sickness. Benefit Application Form must
submitted to SSS within five (5) calendar | be submitted, to SSS within sixty (60)
days after the start of confinement. calendar days after lifting of the ECQ/

: . GeQ. : ,

OFW to 8S8 A 30-day grace period beyond the existing | Sickness Benefit Application Form must
five (5) day period in the filing of sickness | be submitted to SSS within sixty (60)
benefit application shall be allowed to | calendar days after the lifting of the
members who are OFWs. ECQ/GCQ. z

2. Sickness claims shall not be reduced or denied if the deadline of the filing period falls on 01 March 2020 until the

lifting of the ECQ/GCAQ for the following cases:

a. Home and hospital confinement of SE/VM/OFW; and ;
b. Home and hospital confinement of employed members for employer reimbursement claims.

The SE/VM/OFW and employers may still file t

ECQ/GCQ.

- This supe}rse'des Circular No. 2020—004 dated 26 March 2020.. -+ |

Please be guided accordingly.

30 May 2020

heir sickness claims within sixty (60) days after the lifting of the

i
. 8
(Sgd.) AURORA C. IGNACIO
President and CEO

0
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|
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SOCIAL széa:zm svsfm
; 'CIRCULAR NO. 2020 - 005 |
TO . ALL SSS PENSIONERS

\

SUBJECT ' : TEMPORARY SUSPENSION OF RULES ON THE COMPLIANCE TO |
THE ANNUAL CONFIRMATION OF PENSIONERS (ACOP) PROGRAM |
REQUIREMENT FOR THOSE WHO ARE REQUIRED TO VISIT THE
BRANCHES AND FOR PENSIONERS RESIDING ABROAD

Pursuant to Social Security Commission (S8C) Resolution No. 200-5.2020 dated 18 March
2020, the following guidelines on the temporary suspension of rules on the con}piiance to the
Annual Confirmation of Pensioners {ACOP) Program in line with the Memorandum of the Executive
Secretary dated 13 March 2020 re “Stringent Social Distancing Measures and Further Guidelines

for the Management of the Coronavirus Disease 2019 (COVID-19) Situation®, are hereby issued:

A. For survivor and total disability pensioners residing in the Philippines and total
disability pensioners residing abroad . :

1. Compliance with the ACOP program shall be temporarily suspended for the duration of
the emergency from March 2020 to Aprit 2020 or until further notice.

2. Payment of pension beﬂeﬁi to affected pensioners who have not complied with birth
month starting January 2020 shali be continued for the said period.

' 3. Other verification process {data matching of pensioner’s records) shall stili be
implemented. ;

B. For retirement and survivor pensioners residing abroad

1. Personal compiianée or thru re;:iresentative shall be temporarily suspended for the
duration of the emergency from March 2020 up to April 2020 or until further notice.

2. Pensioners may comply thru any of the foliowing:
a. Thru E-Mail :
e Addressed to ofvueiations@sss.-gév.ph
b, Thru Video donfereéée (Micfdsqﬁ ‘%“éarﬂs)' : : i R X

u.a sl i -Regu’esf an appointment through emailmét*bfw.reiaﬁans@sss.gomph or
member,_refations@sss.gov.ph i

Please be guided accordingly.

. (Sgd.) AURORA C. IGNAGIO
President and CEQ

28 March 2020
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SOCIAL SECURITY SYSTEM :
C|RCULAR NO. 2020 005-b |
TO : ALL SSS PENSIONERS i
l

SUBJECT : AMENDMENTS TO THE GUIDELINES ON THE TEMPORARY SUSPENSION OF RULES
: ON THE COMPLIANCE TO THE ANNUAL CONFIRMATION OF PENSIONERS (ACOP)
PROGRAM REQUIREMENT FOR THOSE WHO ARE REQUIRED TO VISIT THE BRANCHES

AND FOR PENSIONERS RESIDING ABROAD |

Pursuant to Social Security Commission (SSC) Resolution No. 241-s.2020 dated 19 May 2020, the followmQ amendments to the
gundehnes on the temporary suspension of rules on the compliance to the Annual Confirmation of Pensnoners (ACOP) Program and

in line with the announcement of the classification of the Community Quarantine (CQ) to different provinces, hlghly urbanized cities °

(HUCs) and independent component cities (ICCs) in the country under Inter-Agency Task Force Resolution No. 35 dated 11 May 2020,
are hereby issued:
|
A. If the status of the pension benefit of the pensioner is “Active” per computer record (Pens:oner is continuously
receiving his/her pension benefit):
1. Compliance with the ACOP Program shall be temporanly suspended for the duration of the CQ from 01 March 2020 until
the last day of the CQ.
2. The payment of the pension benefit to pensioners who have not complied with the ACOP Program due to the CQ for the
calendar year 2020 (covering birth months from January up to the end of the CQ) shall still be continued until the following
month of the last day of the CQ.

3. The verification process/activities (data matching of pensioner’s records) for pensioners residing in the Philippines shall .

still be implemented.

4. Upon the lifting of the CQ, pensioners who are unable to comply with the ACOP Program shall be required to comply
within sixty (60) days from the last day of the CQ. Failure to comply on the said period will result to the suspension of their
pension benefit. The effectivity of the suspension shall be after the sixty-day (60 day) period of compliance. The usual
guidelines and procedures on the handling of ACOP compliance shall be followed.

B. If the status of the pension benefit of the pensioner is “Suspended due to non-compliance with the ACOP Program”
(Pensioner is not receiving his/her pension benefit due to suspension for not complying with ACOP Program)

Pensioners shall be required to comply for the resumption of their pension benefit by submitting the duly accomplished ACOP
form and identification cards/documents, as follows:

Description Manner of Compliance

a. If the pensioner is residing abroad * Through email
- ofw.relations@sss.gov.ph; or
- corporate email of the SSS Foreign Office

b. If the pensioner is residing in the Philippines « Through email
- member_relations@sss.gov.ph; or
- corporate email of the SSS Branch
» Dropbox of the SSS Branch

C. Handling of ACOP compliance of SSS pensioners

ACOP compliance received by the SSS shall be handled as follows:

Description ) Handling
a. If the pension benefit of the pensioner was - The ACOP compliance shall be encoded through the Pensioners Monitor-
suspended from 01 October 2019 to 29 ing Module (PMM) upon the electronic approval of the immediate supervi-
February 2020 sor or its equivalent.
b. If the pension benefit of the pensioner was « Handling of ACOP compliance shall be based on the discretion of the
suspended as of 30 September 2019 responsible unit as approved by the immediate supervisor or its equivalent,
as follows:

» Encode the ACOP compliance through the PMM,; or

» If necessary, conduct further verification process/activities (e.g. require
personal compliance, compliance thru video conference or home visit for
pensioners residing in the Philippines) after the lifting of the CQ. Hence,
encoding of the ACOP compliance of the pensioners for the resumptlon of
their pension benefit shall be after the CQ to ensure that the pensioners
are still eligible to receive their pension benefit. The usual procedures on
the handling of ACOP compliance shall be fallowed. ;

This supersedes Circular No. 2020-005 dated 28 Méfch 2020

Please be guided accordingly. ‘
|

(Sgd.) AURORA C. IGNACIO
President and CEO
|

27 May 2020 ' : @
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SOCIAL SECURITY SYSTEM

CIRCULAR NO. 2020 - 008-b

TO " : ALLCOVERED EM?LOYEES KASAMQAHAYs AND|0FWs

SUBJECT : AMENDMENT TO CIRCULAR NO, 20204}08 DATED 311 MARCH 2020
ON THE EXTENSION OF THE PERIOD OF FILING UNEM?LOYMENT
BENEFIT CLAIM '

~

Pursuant to Social Security Commission Resolution No. 242-5.2020 dated 1 9 May 2020 and in
view of Proclamation No. 929 8. 2020 dated 16 March 2020 issued by the Office of the President of
the Philippines deciarmg a state of calamity nationwide for a period of six (8) months, uniess earlier
lified, the guidelines on {he extensxorx Of the period in #i hng unemplioyment beneﬂt application is
hereby fssued :

Sec. 5 Rule 27 of the impiemeﬂtmg Rules and Reguiatzons of Republic Act No. 11199 or the
Social Security Act of 2018 provsdes

‘fPRESCRIPT VE PERIOQ FOR FILING OF UNEMPLOYMENT .!NSURANQE OR
INVOLUNTARY SEPARATION BENEFIT CLAIMS. — A claim for unemployment insurance
or involuntary separation benefits shall be filed within one (1) year from the date of
separation or unemployment.”

However, Unemployment Benefit claims shall not be denzed 1f the one-year deadline for f iling
thereof falls on 05 March 2020 untii the last day of the Enhanced Community Quarantine (ECQ)/
General Community Quarantine {GCQ).

The employed members, including Kasambahays and Overseas Filipino Workers (OFWs),
whose claim falls on the said period, may still file then" Unemployment Benefi t claims within sixty
. {60) days from the end of the ECQIGCG.

This supersedes Circular No. 2020-008 dated 31 March 2020.
Please be guided accordingly.

(Sgd.) AURORA C. IGNACIO
President and CEQ

25 May 2020
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2019 (COVID-19) SITUATION

A. COVERAGE OF THE PROGRAM

Members who are residents of the entire Philippines affected by
the strict community quarantine to manage the CoViD-19 situation,
in pursuance to Proclamation No. 929 by the President of the
Philippines dated 16 March 2020 declaring a State of Calamity
throughout the Philippines due to CoViD-19.

B. AVAILMENT PERIOD

The availment period for CLAP shail start on 15 June 2020 until
14 September 2020,

C. ELGIBILITY
To avalil of the program, the members:

1. Must be registered.in the SSS website (My.SSS facility) to
facilitate filing of onfine application. :

2. Must have at least thirty-six (36) monthly confributions, ;éx (6) of
which should be posted within the last twelve {12) months prior
to the month of filing of application.

3. Must be residents of the Philippines. A resident, for the purpose
of CLAP, is one who has a home or work address within the
Philippines. 3

4. Have not been granted any final benefit, i.e. fotal permanent
disability or retirement.

5. Must not have an outstanding ‘Loan Restructuring ngram
({LRP) or Calamity L.oan Assistance Program (CLAP).

D. LOAN AMOUNT
The loan amount shall be equivalent to one (1) monthly salary credit
(MSC) computed based on the average of the last twelve (12) MSC
{rounded up to the nearest thousand) or the amount applied for,
whichever is lower.

E. PAYMENT TERM AND DEADLINE OF PAYMENT

1. The loan shall be payable in twenty-seven .(27) months inclusive
of three {3) months moratorium period.

2. The loan amortization shall start on the 4th month following the
date of the approval of the loan.

3. Payment deadline shall be on or before the last day of the month
following the applicable month.

4. In case the payment deadline fails on & Saturday, Sunday, or
holiday, payment may be made on the next working day.

F. SERVICE FEE, INTEREST RATE AND PENALTY

1. Aservice fee of 1% of the loan amount shail be charged and
deducted from the proceeds of the Joan, -

2. The loan shall be charged an interest rate of 6% per annum
commencing on the 4th month, computed on a diminishing
principal balance and shall be amortized over the remaining
fwenty-four {24) months.

3. No advanced interest shall be charged for this loan.

outstanding principal balance.

penalty of 1% per month. A delay of a fraction of a month shall
be charged a full month penalty.

NEWSPAPER news
DATE — TUESDAY | JUNE 16,2020 — PAGE .| 5 ‘
SOCIAL SECURITY SYSTEM
CIRCULAR NO. 2020-013°
TO : ALL SSS MEMBERS

'SUBJECT : GUIDELINES ON CALAMITY LOAN ASSISTANCE PROG
FOR SSS MEMBERS AFFECTED BY THE CORONA VIRUS DISEASE

Pursuant to Social Security Comnission {8SC) Resolution No. 205-5.2020 dated 25 March 2020 as amended by SSC Resolution|Nos. 235-5.2020,
236-s.2020 and 237-8.2020 dated 19 May 2020, approving the recommendation to provide loan assistance for SSS members affected by the Corona
Virus Disease 2019 (CoViD-19) situation, the following guidefines are hereby issued:

G. FILING OF APPLICATION

June 13, 2020

M (CLAP)

The members must apply for CLAP through the| SSS website by
accessing histher My.8S8 account.

H. OTHER CONDITIONS

1. The member's home or work address as reflected in the $S8
database must be within the Philippines, |

2. This calamity loan must be fully paid befofe the member can
avail of future calamity loans of the §S8. { -

3. Any overpayment on a previous loan shall be subject to validation
of 888, and if valid, shall be applied to the active loan, if any.
If there is no active loan, it shall be refunded to the member-
borrower upen his/her request, | ?

4. Aggregate unpaid obligation equivalent fo more than six (6)
monthly amortizations shali result to loan defautt, The full
balance of a defaulted foan shall become due and demandable,
A defaulted account is subject to 10% interest per annum

charged on the outstanding principal balance and 1% penalty .

per month on unpaid principal and interest until fully paid.

§. Other terms and conditions in the existing salary oan guidelines,
not inconsistent with the above provisions shall be applicable in
this program.

1. RELEASE OF LOAN PROCEEDS

Through Check:

The generated calamity loan check shall be sent to the member's
preferred mailing address. ¢

Through Unified Multi-Purpose Identification (UMID} -
Automated Teller Machine (ATM) Card

If with activated UMID-ATM, the joan proceeds shall automatically
be credited to member's account,

Through Union Bank of the Philippines (UBP} Quick Card:

For UBP Quick Card, the member-borrowers may opt to avail the
card at selected SSS Branches with UBP Kiosk. The corresponding
account number of UBP Quick Card must be enrolled in the Bank
Enroliment Module by accessing the member’'s My.SSS account.
The loan proceeds shall be credited fo member-borrower’s account
within three (3} to five (5) working days from the approval date of the
foan.

Through Development Bank of the Philippines (DBP) Philippine
Electronic Fund Transfer System and Operations Netwark
{PESONet} Accredited/Participating Banks once available and
implemented in the system:

Active single account in any PESONet aceredited banks in the name
of the member-borrower shali be enrolled in the Bank Enroliment
Module and shall be used as mode of disbursement for CLAP

application by accessing the member's My.SSS account. Joint -

account is not acceptable. The loan proceeds shall be credited to
member-borrower's account within one (1) to two (2) working days
from the approvat datg of the loan.

The program implementation is subject to the limits of budget aliocated

for the purpose by the SSC In relation to Section 26 (e) of Republic Act No,
4. Any excess in the amortization payment shall be applied to the 11198,

For inquiries, members are advised to Jog on to www.sss.gov.ph or call

5. Loan amortization not remitted on the due date shall bear a  at 8020-64486 to 55 for assistance. Please be guided accardingly,

(Sgd.) AURDORA ¢, IGNACIO
President and CEO 5
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SOCIAL SECURITY SYSTEM

CIRCULAR NO. 2020-006-b

TO : ALL EMPL’CYERS, SELF-EMPLOYED, VOLUNTARY MEMBERS
' AND NON-WORKING SPOUSE MEMBERS ‘

SUBJECT : FURTHER EXTENSION OF DEADLINE OF REVITTANCE OF
-~ CONTRIBUTIONS i :

In view of (a) Executive Order No. 112 dated 29 April 2020, entitled “Imposing an Enhanced éommunity Quarantine
in High-risk Geographic Areas of the Philippines ‘and a General Community Quarantine in the Rest of the Couniry
from 01 to 15 May 2020, Adopting the Omnibus Guidelines on the Implementation Thereof, and for Other Purposes”,
(b) Administrative Order No. 30 dated 21 April 2020, entitled “Directing All Govermnment Offices to Formulate and Issue
Guidelines on the Interruption of Periods for the Filing of Documents, Payment of Taxes, Charges and Other Fees, and
Cancellation of Proceedings Before Their Respective Offices, and on the Movement of Timelines for the Release of
Benefits”, (c) Presidential Proclamation No. 929 s. 2020 dated 16 March 2020 declaring a State f¢f Calamity throughout
the Philippines due to Corona Virus Disease 2019 for a period of six (6) months, unless earlier lifted, (d) Presidential
Proclamation No. 922 $,2020 dated 08 March 2020 declaring a State of Public Health Emergency due to Covid-19 and
the declaration of Code Red sub-level two of the code alert system for Covid-19, and (e) Resolution No. 37 dated 15 May
2020 of the InterAgency Task Force for the Management of Emerging Infectious Diseases, the Social Security Commission
(SSC) under its Resolution No. 261-5.2020 dated 27 May 2020, and pursuant to Sections (4)(@)(8) and 22(a) of the
Social Security Act of 2018 (R.A. No. 11199), approved the further extension of deadline of remittance of contributions
by Regular and Household Employers, and Self-employed, Voluntary and Non-Working Spouse members as follows:

i

Type of Payor Deadline of Remittance
Regular Employers Contributions for the applicable months of February, March and April 2020
may be paid on or before 15 June 2020.
‘{ Household Employers Contributions for the applicable months of January, February and March or for

the quarter ending March 31, 2020 may be paid on or before 15 June 2020.

Self—Employed,'Voluntary Members | Contributions for the applicable months of January, February and March or
and Non-Working Spouses the first quarter of Year 2020 may be paid on or before 15 June 2020.

. Provided that no contributions paid retroactively by a self-employed, voluntary or non-working spouse member
shall be used in determining his/her eligibility to any benefit arising from a contingency wherein the date of payment is
within or after the semester of contingency;

Provided that the payment deadlines of employers for applicable months after April 2020 as préscribed under
SSS C;rcular No. 2019-012 dated 06 August 2019 shall apply; ; :

Provided that the payment deadlines of a self-employed, voluntary or non-working spouse members for
applicable months after April 2020 or quarters after the quarter ending 31.March 2020 as prescribed under SSS
Circular No. 2019-012 dated 06 August 2019 shall also apply;

Provided that the two percent (2%) penalty on all unpaid contributions as prescribed in Section 22(a) of RA.
No. 11199 shall not accrue within the period in cases where the place of business of a regular employer or place of
residence of a household employer was placed under communityquarantine;

Provided finally that for employers who availed of the Contribution Penalty Condonation Program under SSS
Circular No. 2019-004 dated 15 March 2020 and with approved installment proposal, their post-dated checks which fall
due in February, March, April and May 2020 shali be deposited on 15 June 2020. |

All provisions of other Circulars and issuances which are not consistent with the above are hereby repealed or amended
accordingly. v |
|
For strict compliance.

(Sgd.) AURORA C. IGNACIO
President and CEO

31 May 2020
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| CIRCULAR NO. 2020-006-c
TO :  ALL EMPLOYERS, SELF-EMPLOYED, VOLUNTARY MEMBERS
' AND NON-WORKING SPOUSE MEMBERS
SUBJECT : FURTHER EXTENSION OF DEADLINE OF REMITTANCE OF
CONTRIBUTIONS ; ‘
in view of Executive Order No. 112 dated 30 April 2020, entitied “Jmposing an Enhanced (Z:ommunity Quarantine in
High-risk Geographic Areas of the Philippines and a General Community Quarantine in the Rest of the Country from 01 to 15

May 2020, Adopting the Omnibus Guidelines on the Implementation Thereof, and for Other Purposes,” and Administrative
Order No. 30 dated 21 April 2020, entitled “Directing All Government Offices to Formulate and Jssue Guidelines on the
Intenruption of Periods for the Filing of Documents, Payment of Taxes, Charges and Other Fees, and Cancelfation of
Proceedings Before Their Respective Offices, and on the Movement of Timelines for the Release of Benefits,” from the Office
of the Executive Secretary, in relation to Presidential Proclamation No. 929 s. 2020 dated 16 March 2020 declaring a State
of Cajamity throughout the Philippines due to Corona Virus Disease 2019 for a period of six (6) months, uniess earlier ited,
in relation to Presidential Proclamation No. 922 $.2020 dated 08 March 2020 declaring a State of Public Health Emergency
due to Covid-18 and the declaration of Code Red sub-level two of the code afert system for Covid-19, and in consideration of
Resolution No. 41 dated 29 May 2020 of the inter-Agency Task Force for the Management of Emerging Infectious Diseases,
the Social Security Commission (S8C) under its Resolution No. 204-5.2020 dated 13 June 2020, and pursuant fo Section
{4)(a)(1) in relation to Section 22(a) of the Soclal Security Act of 2018 (R.A. No, 11199), approved the further extension of
deadline of remittance of contributions by Regular and Househald Employers, Self-empiloyed, Voluntary and Non-Working
8Bpouse members as foliows:

Type of Payor ' Deadline of Remittance

Regular Employers Contributions for the applicable manths of February, March and April 2020 may
‘be paid on or before 30 June 2020,

Household Employers Contributions for the applicable months of January, February and March or for
the guarter ending 31 March 2020 may be paid on or before 30 June 2020.

Self-Employed, Voluntary Contributions for the applicable months of January, February and/or March or

Members and Non-Working the first guarter ending 31 March 2020 may be paid on or before 30 June 2020.

Spouses ; ]

Provided that no contributions paid retroactively by a self-employed, voluntary or non-working spouse member
shall be used in determining hisfher eligibility to any benefit arising from a contingency wherein the date of payment is
within or after the semester of contingency; ;

Proilided that the payment deadiines of regular employers for applicable months afier April 2020 as prescribed
under 888 Circular No. 2019-012 dated 086 August 2019 shall apply; !

Provided that the payment deadlines of household employers for applicable months after March 2020 or
quarters after the quarter ending 31 March 2020 as prescribed under 8SS Circular No. 2019-012 dated 08 August
2019 shall apply; : ; i

Provided that the payment deadlines of a self-employed, voluntary or non-working spouse mambe%s for
applicable months after March 2020 or quarters after the quarter ending 31 March 2020 as prescribed under SSS8
Circular No. 2019-012 dated 08 August 2019 shall also apply; 5

Provided further that the two percent (2%} penalty on all unpaid contributions as prescribed in Section 22(a) of
- R.A. No. 11199 shall not accrue within the period in cases where the place of business of a regular employer or place
of residence of a household employer was placed under community guarantine; 4 G

Provided finally that for employers with approved instaliment proposal under SSS Circular No. 2018-008
{Amendment to Circular No. 2017-009 dated 02 October 2017 and Circular No. 2011-002 dated 16 February 2011
{Revised Guidelines in the Instaliment Payment Scheme For Employers Under SSC Resolution No. 976-5.2010 dated
08 December 2010] and Creation of the Employer Delinquency Review Commiitee) dated 22 March 2018, and under
888 Circutar No. 2019-004 (Condanation and Non-Imposition of Penalties on Delinquent Social Security Contributions)
dated 5 March 2018, their post-dated checks which fall due in February, March, April and May 2020 shall be deposited
on 30 June 2020, .

All pl;ovisions of other circulars and issuances which are not consistent with the above are hereby repealed or amended
accordingly, '

For strict compliance.

President and CEO

|
(Sgd.) Ai}FORA C. IGNACIO

14 June 2020
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SOCIAL SECURITY SYSTEM

CIRCULAR NO. 2020-012

: ALL SSS MEMBERS

SUBJECT : GUIDELINES ON MORATORIUM ON HOUSING LOAN PAYMENTS

OF SSS MEMBERS AFFECTED BY THE CORONA VIRUS DISEASE
2019 (COVID-19) SITUATION

Pursuant to Social Security Commission (SSC) Resolution No. 258-5.2020 dated 19 May 2020 approving the recommendation fo provide

assistance for

A. COVERAGE OF THE PROGRAM ; o

SSS members affected by the CoViD-19 situation, the following guidelines are hereby issued:

g

Housing loan (HL),borrowers/duly designated successor-in-interest duly designated legal heirfs with Direct"Individtial HL, Direct HL for

13

i

9.
10.

Fori

10 June 2020

through Participating” Financial Iristitutions (PFls) in the ‘entire Philippines pursuani (
“Bayanihan to Heal as One Act” and in the light of the existence of a National Emergency arising from the Corona Virus Disease 2019
(CoViD-19) and the Enhanced Community Quarantine (ECQ) being implemented by the National Government.

B. ELIGIBILITY

Overseas Filipino Workers (OFWs)/Trade 'Union Meri}k@q;ﬁ(TUMs)/Workers Organization Members (WOMs),;S88. El ;@gyee HL and HL

t to Republic Act No. 11469 othérwise known as the

|

The Direct Individual HL, Direct HL for OFWs/TUMs/WOMs, SSS Employee HL and HL through PFls must be currently amortizing.
Currently amortizing means that the Direct Individual HL or Direct HL for OFWs/TUMs/WOMSs or SSS Employee HL or HL thru PFI’s last
amortization month is not earlier than February 2020.

Housing loan borrowers or duly designated successor-in-interest/legal heirs, whether with original or previously restructured term that
has already expired, are not qualified to the program. ;3

The housing loan borrower must be a resident of the areas covered by any Enhanced Community Quarantine (ECQ). Attached as Annex
A are the Areas Covered by the ECQ. : !

[

C. TERMS AND CONDITIONS

Housing loan payment moratorium shall commence from the applicable month of March 2020 with due date on 10 April 2020 until the
lifting of the imposition of ECQ in the covered areas. .

Housing loan payments shall resume on the month immediately after the borrower’s moratorium period.

For payments falling due during the ECQ period, the following are the payments extensions:

ECQ Period No. of Month/s of Moratorium Applicable Month/s of Maratorium
17 March to 30 April 2020 1 10 May 2020
17 March to 31 May.2020 2 10 June 2020

The moratorium period shall automatically be extended if the ECQ period is extended by the President of the Philipbines pursuant to the
provisions of the Implementung Rules and Regulations (IRR) of the Bayanihan to Heal as One Act. )

The loan payment term is extended based on the borrower’s number of months of moratorium.
Accrued interest during the moratorium period shall be paid on the last month of the loan payment period. |
No interest shall be charged on interest payments falling due within the ECQ period.

Any remittance made during the moratorium period shall be applied to the outstanding balance of the loan following the order of priority
in application of payments (i.e. penalties first if loan is past due, insurances, interest.and principal). . i

No refund shall be made tb the borrower for payments made during the moratorium period.
Qualified members need not file a request or application to the SSS.

nquiries, members are advised to log on to'www.sss.gov.ph or call at 8920-6446 to 55 for assistance.

Please be guided accordingly.

(Sgd.) AURORA C. IGNACIO
President and CEO

ATTACHMENT :  Annex A - Areas Covered by the Enhanced Community Quarantine (ECQ)

Albay Province
Zamboanga City
Metro Manila
Laguna

Davao de Oro h
Entire Luzon :
Negros Occidental
Negros Oriental
fligan City
Bacolod

ANNEX A
AREAS COVERED BY THE ECQ
Areas under extended ECQ until May 31, Areas under ECQ until May 15, 2020 Areas under ECQ on April 30, 2020 and GCQ
2020 (Under IATF Resolution No. 35) (Under IATF Resolution No. 29) (2 months) " starting May 1, 2020 (1 month)
« Metro Manila « Central Luzon, except Aurora Oriental Mindoro
» Laguna » Calabarzon (Region 4-A) Occidental Mindoro
« Cebu City « Pangasinan Albay
- Benguet Catanduanes in Luzon
« Baguio City Antique
» lloilo Aklan
« Cebu Capiz in Visayas
+ Davao City Davao del Norte
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SOCIAL SECURITY SYSTEM :
CIRCULAR NO. 2020-009
TO 2 A ALL SSS MEMBERS :
SUBJECT : . TEMPORARY SUSPENSION “OF MANDATORY

UNIFIED MULTIPURPOSE IDENTIFICﬁ\TION'
(UMID) CARD APPLICATION iR

Pursuant to Social Security Commission (SSC) Resolution N{. 200-
$.2020 dated 18 March 2020 and in line with the Memorandum of the Executive
Secretary dated 13 March 2020 on the “Stringent Social Distancing Measures
and Further Guidelines for the Management of the Coronavirus Disease 2019
(CoViD-19) Situation”, SSS has suspended until further notice the receipt of

. UMID Card applications, which require biometric data capture of applicants.

The biometric data capture involves close contact of the data capture

. operator to the applicant for the scanning of fingerprints and signature, and
‘facial image capture, which are contradictory to the policies of stringent social
- distancing. ‘ '

~"“This Circular shall take effect immediately.

(Sgd.) AURORA C. IGNACIO
President and CEO

03 April 2020
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SOCIAL SECURITY SYSTEM

CIRCULAR NO. 2020-014

ALL COVERED EMPLOYEES, KASAMBAHAYs AND OFWs

TO

SUBJECT : ONLINE FILING OF UNEMPLOYMENT - BENEFIT| CLAIM
THROUGH THE SSS WEBSITE :

Pursuant to Social Security Commission Resolution No. 240-5.2020 dated 19 May 2020, and to provide our members with safer, faster, more
convenient and economical means of filing their unemployment benefit claim and to hasten the digitalization of benefit processes to comply with the
requirements of the Ease of Doing Business and Efficient Government Services Delivery Act of 2018 or Repubtic Act No. 11032, through streamiining,
simplification, and automation of benefit processes, the foliowing guidelines for the online filing of unemployment benefit are hereby Issued:

A, Coverage ! ‘ {
All covered employees, including K bahays and O Filipino Workers (OFWs), who are involuntarily separated fr»fam employment
and satisfied the qualifying conditions per Circilar No. 2019-0%1 dated 08 July 2019 on the Guidelines on the Payment of Unemployment

Benefit.
8. Prewrequisites for Online Application
|
1. Member must be registered in the S88 Website to be abie to apply for unemployment benefit through the My, $SS Service Portal,

2. Member must have a disbursement account enrolled with the SSS through the Bank Enroliment Module (BEM} of the SSS Website since
the benefit wili be credited to his/her disbursement account foliowing in the payment channels: :

- S88 Unified Multi-Purpose Identification (UMID) card enrolled as ATM,;
« Bank Account in PESONet participating banks;

- Union Bank of the Philippines (UBP) Quick Card;

- Electronic waliet such as Paymaya; and

- Pick-up arrangement with remittance transfer companies (R¥Cs).

C. Features of the Online Filing of Unempbymeﬁt Benefit
In this facility, the member can: S %

1. Conveniently apply online for uneniploymen} benefit claim through the E-Services menu of the My.SSS Service Portal of the SSS Website.

2. Enroll bank account or e-wallet details with $6$ through the BEM under the £-Services meny of the My.SSS Service Portal,

2.1 Formembers with no SSS-registered bank accounts, the member must first enroll his/her bank account or e-wallet details with 888
via BEM; and

2.2 For members with no existing bank or e-wallet account, benefit shall be disbursed through cash pick-up arrangement in RTCs

through an 88S-authorized government depository bank. in order to avail of this option, the member must first enroll his/her mobile
number with the SSS via the member's My.8S8 account. :

3. Submit documentary requiremenis electronically by replying to the email notification from the $$S, which will be sent to the member's
registered emait address upon confirmation of member’s eligibility fo the benefit and certification. 3

4. View the submitted benefit claim through the SSS Web Inquiry System {WINS).

5. Receive an electronic notification on the status (approved/denied) of benefit claim submitted online.
D. How to Apply for Unemployment Benefit Online (please refer to Annex A)
:;;{l;ase be guided accordingly. ] ‘

(Sgd.) AURORA C, IGNACIO
President and CEQ -

26 May 2020

ATTACHMENT : Annex A - How to Apply for Unemployment Benefit Online
ANNEX A

HOW TO APPLY FOR UNEMPLOYMENT BENEF!T ONLINE

1. Log-in to your My.SSS Account = if with registered UMID card enrolled as ATM, the system will
automaticaily credit the benefit to the UMID card enrolled as ATM.

2. Click APPLY FOR UNEMPLOYMENT BENEFIT CLAIM under the
E-SERVICES Tab ; ; - 4. Read the Certification carefully and click the “Submit” box to agree | |
and proceed. :

3. Provide the following information:

a. Savings account/mobile number Jf with multiple bank/e-wallet/ 5. Reply to the nofification from the SSS received through email by

. remittance transter companies (RTCsj/cash pick-up outlet (CPQ) attaching the scanned or image file of the Certification issued by the
account enrolled thru the Bank Enrollment Module (BEM) and Department of Labor and Employment (DOLE) or by the Philippine
without UMID card enrolled as ATM; ] ’ Overseas Labor Office (POLO) together with any of the following

b. Employment Category; attachments, whichever is applicable;

¢. Date of involuntary Separation; « Notice of Terminiation from Employer; or
d. Reason for involuntary Separation; and »  Affidavit of Termination from Employment.
8.

Employer where member was separated, B
2 ; 6, Check your emait for the unempioyment benefit claim application
‘Note: % notice from the S8S. X ;
» Member shouid have an enrolied disbursement account through v /
the BEM for the disbursement of the unemployment benefit. = ‘
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ERRATUM

Please be informed that approval date of the S$S
- CIRCULAR NO. 2020-014 “ONLINE FILING OF
UNEMPLOYMENT BENEFIT CLAIM THROUGH1
THE $S$ WEBSITE” which was published on|
22 June 2020, should be 19 June 2020 instead ef
26 May 2020 as indicated. ‘
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TO :
SUBJECT :

Va

SOCIAL SECURITY SYSTEM

CIRCULAR NO. 2020-010

ALL SS8S MEMBERS/CLAIMANTS/BENEFICIARIES
REVISED LISTOFDOCUMENTARY REQUIREMENTS FORRETIREMENTAND DEATHBENEFITS

Pursuant to Social Security Commission Resolution No. 244-5,2020
daled 19 May 2020 and In line with the implementation of the Ease of
Daing Busmess and Efficient Governmant Service Delivery Act of 2018 or
Republic Act No, 11032, which alms to straamlina the currant systems and
procedures in government offices, the List of D

Additionat rquirements I undorgeagndisuifaco Lis atleast 5
ears old but belcwv B0 years old (for actu: liehren\ﬂm dn'e ot earliac than
27 Ao 20181 or at Ieasx 55 vears old but below 60 vears old ifer actual

for Relirement and Death Benefits are hereby issued u: faolmale lhu
effective and immediate processing of retirement and dealh benefits

Please ba guided accordingly.

{Sgd.) AURORA C. IGNACIO
President and CEO

26 May 2020

ATTACHMENTS : Annex A ~ List of Dacumentary Requirements for
Retirement Benefit
Annex B - List of Documentary Requirements for
Death Bepefit
Anrex C ~ Affidavit of Separation from
Employment/Cassation of
Self-Employment with Undertaking

ANNEX A

LIST OF DOCUMENTARY REQUIREMENTS
FOR RETIREMENT BENEFIT

{Fer Over-the-Counter Filing of Rel ent Claim

¢S s stoted undar Part 1a or b dopending on the last
covomgu, status of the momber

3. ris a racehorse jo
- Co'hhc:llxon that mamber was employed as racehorse jockey by his
yar, who must be duly Philippina Racing Comm:ssion
(FHLR-\CCM) Indicating the period of employment

4.1 er_is_fili 1 i isting
Agreement (SSA)
< Liaizon forms as provided for under the Administrative Agreement of he
Bitateral SSA with the following information:
2. Chnm application dotails; and

ilateral ecuri

b. inzurance periods under SS Law of other country

- Photocapies of bwo {2) valid 105 of memaer cartifiad by counterpart fialson
agencies as provided for under the Bilateral S8A. in fleu of the member's
pholo and signature card

s. itional ent il m| T the Portabilit
- Certiicate of total contrbulions issued by the GEIS including the perlod
of contribulions
6. Additional document if member is an $SS emploves
- Certification lssuad by Employee Services Depariment an fhe SSS

{Peesent onginal and subnil photocopy of vald ident
dacuments for authenticalion purpeses and present ongin;
and submit phofocopy of supporting documents)

A. BASIC DOCUMENTARY REQUIREMENTS

1 Roti Clarm s cadon undor Partability Lav
2. Member'siClaimant's Photo and SIi‘ln(\lll'C Card. if member has not been
ed a UMD card
3. Single savings account, any of tha following:
-+ Passbook
+ ATME card with name of member and account numkbes
- validated nitial ceposi siip
* UNID card enrolied as ATM
. Visa cash card I t form
duly signed Bank Certificate/Statement issued within three {3) months
prior 1o filng of clam with 1ho folowing information:
~ complete nama of momboriclaimant
- savings account number
- bank branch
- compiete bank adcress
+ Unlon Bank of the Philippines Cuick card

is:

LATH card of fomalo mombor is st under maiden name
- Marriage Cerfficate

for a dabiticash card
i ogam

\{.claimant cannot cpen a savings acceunt or ap)
from the Pon:

stating roasen for the oxomption

Nota: Upon implemantaticn of the payment of banefit via Phiiippire Eleclmri:
Fund Translar System and Cperatans Network (PESONet). saving:
account of ciaimant shall be froms FESONet participating banks \‘mlch
are S8$ accroditod,

IS

Ciaiman's identification (ID) cards/documents {rafer to Standsrd List of 1D
Cards/Dacuments)

B_ADDITIONAL DOCUMENTARY REQUIREMENTS
if_with_more_than five i5) lsqifimate. leqtimatedlegally sdopted and

flegitimale children
Birth cerlificate of deperdent childiren duly registerad with the LOR ar lssued
by the PSA. if depeadont chiden are not mporied in member’s Personal
Record (E:E4/RS 1/OVIINW1} ar wits discrepancy in information

if dependeat ehild is born abroad
~ Binth Cebficate isaued by foreign government or Reperl of Birth Issuad by
Phiippine Embassy o (’,or sulate General skall be submitied, if applicable.

- Marriage emncate of member duly registered with the LCR or issued by
the PSA, jai spouse is not recorted in member’s Personal Recard (E1/
E4RS b‘O/('J,'N"Vh or with dissrepanc)

U metiad abwad
tAamiago Cortlicals issucd by forcign government or Repert of Marriage
issued by tha Philippine Embassy or Consulate General

Note:

- Documents ssucd in a foreign country shauld kave English translation.
Aathonlication by tho Philppine Embassy or Consuiale Genetal s ol
sequired if soid douumeﬁs are duly received and signed by the 855
Fereign Repraser Foraign Office

story n' x~| emplayee subject 1o the appiicable
ation (1D} eords’ rutes and of S88
ertifiod true copy and Repum.: ActNo. ,11'19
7 i ines itate. ¢
- Phota and Signature Card of guardian. if guardian has rof been issued
UMID card

- Medical certficate issued by hizher attending physician [with iicense
rumber and addross of clinic). within throe (3} months frons date ¢f filng of
claim for guardianship confirmedicertified by the Medical Specialist of §85
Physical Examination Centers (PECs)

trust for savings account

- Affidavil for Guardianship of Incompetent Pensionss, If guardian iz the
fegal spouse

- AP for Payee and Guarantor's Bond Fonm, if
guardian Js other than the legal spouse
8. In.the absencs of Ma
- Carlification of non-avallability bom LCR/PSA or issued by foreign
Indicat i} of th

Is mtact but there is no rocord of mariage for the requesting panty: and

- Marriage certiicate issued by Parsh/ChurchiMimistryiCangregation!Sect!
other religious GUtother person auth to
the marriage

I_natunge_corbficate_tiom_Pagshic
rel vailabl
non-avai ubvmy from
religious
- I\Hdav:UCcmlcmo of solemnizing officer stating w foillowing togethes
wvith Authority to Admin:ster martiage, if applicab!
- Date of mariage
- Place of mariaga
« Reason for non-regsstration; and
- Autnorily lo adimhister marriage. if applicable.
- Joint affidavit of tn {2) }pms(m wha \\llnmo.( un matioge togother i -

= Cl'“nﬁc ion of he Par’lsr‘Chuc’\rr(inisir‘,'/

- Birth of under baih d
the names of parents anc the date & place of marriage are indicated
(it applicadle)

9. Additional dacum:nl I' member is m;mtd xbrold and has previous
marriage in the
- Cotilicate ur Finally of Annu*menmu;z, or annotated Marrisge Conlracy
Cerlificata, o1
- Certificate of Naluva\iz:uiun prior 1
after acquiring foreign cifizenshi

nardage abroad ond Docrae of Diverca
or its equivalent

0. In the absence of Birth Certificate
« Gerl tion of non-avallal frem LORIPSA or issued by loreign
govrmmm' and
cmcall(m cvmllmm or its equivatent |s-uoo by the Pasishi
C religious {with date

crur: i
of birth of the child and name of parents)

if. carificate et lts

- Cetificaton ot iy from tho
sacticiher reigiaus arganizadons: and

- Any of the folloving dacuments where the nama af dependent, date of
birth and the name ol the parents are ingicated:
- Scheol cardsiracord of dependent
- Educationaliinsurance plansthoalth card rocord
- Emplayment records of mamber

o is. nut“_:v,a[!abia

tati

- For relirement :lalms filed abroad, p oy of
wwith English translation may be presented and submitted in the absance of
the ongnalicortified trie copy, to bo duly recoived and signed by the S8
Foreign Representative

1 filod by auth of the _claimant’s
wo (2) valid D cardsidacuments of the member and represenlative (refec
to standard hst of 1D cards/documental; and
2. Lotter of Autharity (LOA) signed by the membor o Spocial Powor of
Atiomey [SPA) sperifically stating the autbority (o file andior sign for and
in bekalt of the membar.

Note: LOA'SPA should have been made or executed within six (6} months
itin the Philippmes and one (1) yoar ¢ abroad

List of Dk
cr Over-tiva-Couater Filing of Ratirement Claum Applwa‘raﬂ) for ‘P'r.'
additional supporting documents for special cases

SUPPLEMENTAL LIST OF DOCUMENTARY REQUIREMENTS
FOR RETIREMENT BENEFIT
(Prasent original and subsmit photocopy/certilied true capy of
supporting documents)

SUPPORTING DOCUMENTS, WHICHEVER 1S APPLICABLE

1. I member is at least sixty {60) years but below 65 years old
1) For amployed membar Ioer
- Conificat st amployer or all caployers {if

! soparal
2t multipte om;
- S88 Farm - A
with

picyors); or
avit of Separanar. from EmploymentiCessation of Self-
of status of empioyer,

- g-iBIG records
~ Incame Tax Retur of member
« Membar's Parsonal record culy received by SSS prior 1o May 1987

Nato:
- BaptismaliDedication certificate cr its equivalent cenificate must bear
the eriginal signature ul he Parish Priest/Head al the ChurchiMinistry!
giou ignatary.
. Dodlr,m on renumm or |:s e wxlcm certificate lssned by the Ministey!
reigious in liow of baplismal
canﬁme must bear the date of birth of the child and the name af parents

ifi

11. Additional document for legall tes ild/res d birtl

is.itheut annetation
- Deeree of Adoption o: Certificate af Finality
Nate: Date of adoption shouid he prior fo date of retirament

12. Addl for.
- Any proof of filiaticn, such as, but net limited to:
Birth centifieate d by the father 25 informant
Birth certficaia it af acknowledgement duly signed by the fafner
will
Stalerent made befcre any judicial or quasi-judicial proceedings
Any authentic writng signed by te father (2.g. letter, diary. or other
documonts such as schoo! ocards and other pudlic rocords)

13. Additional document if dependent child is incapacitated
- Nedical certificate issuad by the attanding physician iwith lizensa number
and addrass of clinic), wilhin 3 months from dale of filing of clam for
dependents pension confumedicertified by the Medical Specialist of PECs

14, Additional if

Affiga

child is under.

Paoto and Signatura care {for the guardian). i
d

- Giain for Dependent’s Pension Beneft form, if guardian 1s the parent and

Note: Il member has na conttibutions [7[ Y.hEIh‘Sl ’.\2‘:|‘.‘E,‘[12]lm‘:l:ﬁlhi ';:C\f\‘\t + fnetrushFor accotint
gate of rolirement, membor shall no lngsr bo required o submi . Mamoe i art
Qontifissls Ut wabameon. the guardian has net been issiied 3 UMD car
) For Sel-Emaloyed (SE] membe; ¢
- Cerlificate ol non-renewal for all of member's business permitksense lagal spoust E 'EFEHJEJ from the membar
ssued by tho propor g of cnorahip 4.

- Payee and Guarantar's Bond Fom, if

B\ﬁu\os’ Parmit and Lk ccn |rg le!-\a or
f cessation of < by the duly slected Barangay
Ofl'ns where the bl.smess or place of residance was lacated: ar
- SS8 Form - Afidavit of Szparation from Employment/Cessatior af Sell-
emptoyment with Undertaking

<) Ear mombor of Cogperatve or (e g TODA Card
inc__markat vendors association)
« 888 Form - Affidavit of
employment with Undertsking; or

Cerificate of temination of membaorship signed by the authonzed
company roprescrtativels or signatorios in the Specimen Signaturo
Card of the Cooperative/Association.

Cessalion of Self-

from

d) For Voluntary Hamber Nm nsiyding Overssas Fiipine Worker (OFW)
- Proof of from empioy jon of busi i
of contractino carmings ylxhota tequirement

2. i member i
- Certification from the employer's that membar was an underground/
surfaco minaworker inicating the periad of amployment and worker's job
description; or
- Aficavit of two (2) co-omployees that member was an
undergroundssurfaca mineworker indicating the paricd of employmant and
worker's job description

guardian s aUmr:nsn the parents

ANNEX 8

LIST OF DOCUMENTARY REQUIREMENTS FOR DEATH BENEFTT
{Prosent original and submit photocopy of valid :dentification (1D}
cargsicecumonts fof autentication purposes and oresent sriginals
cortifiod true copy and submit phetocopy of supporing documents}

A. BASIC DOCUMENTARY REQUIREMENTS

. Death Claim Application £arm/Death Ciaim Application under Portabilty Law
. Membor'siCiaimant's Phote and Signature Card, if elaimant fias rof dien
isswed a UMID card
. Death Cedtificate of decensad member duly registered with the Local Civil
Registry {LCR) of 1ssuec by the Philippine Slatistics Authcrity {PSA). i
withou! seltled funeral beaofit
i member diod abroag
- If member died abroad, Death Certificata of deceased member issuad
ay the Vital Statistics Office/County of Host Couniry of its equivalent ar
Repet of Deatn issued by the Phibppine Embassy or Gonsulale Genoral
shail be sudmitted.

[T

©

4, Singlo savings account, any of ho folloving:
+ Pat

ATM card with name of claj

validated initial depesil slip,

UNMID card enrclied as ATH

accomplishod Visa cash cal

duly signod Bank Codificate/Statament issucd munr- three (.

priar to filing of claim with the foliowing information

- complete name of clalmant

- savings accounl numbar |

= bank branen

- complota bank addross

Unizn Bank of the Philinpings Quick cand

rant and account number

o anrelent form

{3) months

1L ATM sard of female ciaimant s st/ under maidan name

+ " Martiage Cortficate

1 ty for a dol

“"A wien request for eximplion fom The Pensionera Remifiance
Program stating reasor, fos tha axemption

Noto: Upan imglamontation’ of the paymont of honefit via Philippino
Electome Fund Transfer System and  Oporations  Neterork
{PESCNet), savings arcaunt af claimant shall be from PESONet
parficipating banks which are S8 accredited.

5. Claimant's identification {ID) cnrd'.n'dc-.umunls {rafer fo Standard Lis! of IO
CordsiDocuments)

B. ADDITIONAL DOCL Y TS

ssund by the PSA

i &
- M«mag@ Cortificate with Enghish translation issued by foroign
gavernmont or Report of Marriage issued by the Philippine Embassy or
Cansulate Genera!
2. Birth Cerfificate of depandent
By the PSA

ren duly registered with LCR or issued

if ehrpendaal chid i how abrond.

- Birth Certificate issued by fareign gavemment or Report of Birth issued
by Philipplne Embassy or Consulate General

11 filed. b condary. a@mf cigtyies idependent parents)

1. Birth Certificate of decoased member duly rogistered with LOR of issucd by
the PSA, if parenta is/are not feported in the deceased members Personal
Recard (E1/E4/RS {OW INWI} andfor thece is discrepancy in information

2. Deatn Certificate duly registdred with LGR or issuad by the PSA of the
foliowing, whichever is appiicable:

2, Spouse. if decoased mamber is a widow!widawer at the time of death
b. Dependent childiran
c. Parent. if one of the parants is already deceased

2. Marriage Certificate of parants duly rogistered with LCR or ssued by the
PSA. f date of death of memBer)s pror.to 24 May 1997,

4. Mfidodt attesting to the parent's dopondoncy for supoort from tho
docoased member (Preseibe Form)

Mate: If the deceased member dizd at the age of sixty-five (65} years or
above, dealh certificate of pareats are no longer nacessary.

7d_ky. designatad. kenaficiatyios. tany. other. parson. desianated, ky.the
sud member ia kisthor Mamber's Recordlilegal Hel
1. Ceath Certificato duly fogisterad with LCR or 1ssued by tha PSA of The
follovang. whichever is appicabla:
2. Spouse. If docoased momber is a widowiwdawor ot the time of doath
b. Depondent ehitdiron
c. Parents

Nate: I the deceased mamber died at the ags of sixly-five (65} years or
above, dealh ce ate ot parents are no longer nacessary.
¢ Othor yios, it fled by
o. Logal heirs (in qrmv(hncc wiith lhc taw of succession undor the Civil
Code of the Philippines), if fled by legai teirs
Note: If ceceased member is not yel 65 years old at the ime of death
but hisiner parents ate ol least 65 yoars cld. doath cerlificate of
grandparents are ne lenger necessary.
2. Birth Cerfificate of the docoased mombor
3, Jaint Affidavit (CLD-1.3) praferabiy by the relatives of the deceasad member
4. For legai horrs, bizth cortificate of at least two (2} legal hairs

Nate,

+ Dacumonts lssued in a foreign country should have English trans

Authentication by the Philipaine Embassy or Consulate General is not
required i said documents are duly received and signed by the 338
Foreign Representativa, Foraign Offica.
For claims filed abroad. photocopy of supporting document’s may be
prasonted and submifed i Ihe absence of the oniginabicentifiod true
capy, fo be duly received and signed by the 338 Foreign Representative,
Fareign Office.

6Nt thasized represantalive.of the claimanks
2) a’m .E} cardsidocursents of e caimant and represenative refer
Ic standard st of (0 earda/documanis: and

2. Latter of Authority (LOA)
Atorney (SPA) specifical
in behalf of the claimant.

ignad by the claimant of Special Pawar of
allng Lha authority to fila andicr sign for and

Note: LOAISFA should have baen made or executed within six (6} months if
in the Philippines and one (1) year if abroad
. List of Dy o R s for Death Bonefit
for the addilional supporting documents for specinl casvs.

SUPPLEMENTAL LIST OF DOCUMENTARY
REQUIREMENTS FOR DEATH BENEFIT
(Present onginai and submit pholacopylcartified lrue copy
of supperting documents}

SUPPORTING DOCUMENTS

il

vailability fssuad by the PSAILCR or issued by forelgn
govarament incicating that death recozds of the officslagency concorncd
fv Intact but there is ne recotd of death for the dod « member. and

b. Any one (1) of the follovring:
- Ceriificalion of death issued by tha panshichurch
- Certification of burial issued by the cematery administrator
- Cerlification of eremation

2 1 bsence of Marriage G

a. Certification of nonsavaiiakility hum PSWILCR. of xwmxl by furoign
government indicating ihal mamiage recorcs of oficeragency
cancerned is intact but there is no record of marriage for the requesting
party: and
. Cerificate of mariage issued By the parishichurchiministryicongragatiani
sseyetner raligious crganizationsiLGUiother person authorizad to administer
rmartiage or Alan Cartificate of Reg: n showing name of spouse

4

Intho absocee of the gertifiuio of mardige;
o1 Certification of i from the parishichurchiministry/
an

02 Any af the fallovng:

b1 AfidavivCartficate of sclemnizing afficer stating the follawing
together with 3utiority ta administer marriage, if applicable
« date of mariage
- glace of marriage
- roasan fat nonjegistiaton
b22

fwo (2) disintorestad person who witnessod
d

iren.

cerificate of atleast tvro (2) children
‘wherein Undar bath documents the names of parents
and the dita and place of martiage are indicated

3. Inthe absecce of Bicth Cedtificale
@ Certificaton of nan-avadabllity from PSALCR. of issued by toreign
gavernment indicating that bith racards af the afficeiagency concemed is
intact but thera i no racard af birth for the tequesting party. ard
b, Baplli’ﬂnl‘Dedlcafaw ceificate ar it equivalent issued by the parish/
Q ol teligious {with date

395-4

CERHKIED-TRUE COPY
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of birth of child and name of parents}

In the nbsence of the baptismal/dedication certificate or its aquivalent:
b1 C ion of nan: ilability from the parishi irninistry
congregation/sect’ other religious crganizations: and

o
(%)

Any of the following decuments where the name of dependent. date of
birth and the name of the parents are indicated:
5chool cards'rcccvd of dopendont
- ‘health card record
« Employment records o? membar
= Philbeaith/GSIS/Pag-IBIG records
=~ Income Tax Retum of member

- Member's record duly received by SSS prior to May 1997

Note:

a) { tifi or its ag | must
bear the original slgnazum of the pafish anc&bhcw of church?
ministry h religious i ar his
authorizad ‘lgnntory

b) D i 7 its aquival 'cu'tmcate issued by tha mlnlsiryr
congr ion: religious i in fieu of

cartificate must bear the date of bith and the name of the parents.

OC s i}
previous marriage in the Philippines, whichever is applicable
a. Certificate of finality of the judgment of annulment/nufiity of marriage or
annotated mamiage certificate
b. Certificate of naturalization prior to marriage abroad and decree of divorce
after acquiring foreign citizenship. or its equivalent

Joint affidavit of two (2) persons preferably nearest relatives of the
deceased member who have | knewledge of the stating
the reason thereaf and the fact of spouse’s dependency for support upon
the deceased member and that the surviving spousa must not be the one
who gave ground for the separation; or

Affidavit of surviving spouse with undertaking stating that hefshe has no
known relative of the member or that sundving spouse is not in good terms
with the deceased member’s relative; or

Court declaration that the mamber-spouse sheuld continue to support the
surviving spouse and that the surviving spouse must nat be the one who
gave ground for the separation.

w

1

o

without annotation
Decree of Adoption and Certificate of Finality of Judgment

Note: Date of adoption should be prior to date of death

Additional d: if d dent child is i itated
Medical certficate issund by the attending physician {with license
number, contact number and addrass of clinic/attending physician} within
three (3) months from the date of filing of claim confirmedicertilied by the
Madical Specialist of S5 Physical Examination Centers (PECs;,

Additional d Lif

a. In-Trust for savings accaunt

b. Member's/Ciaimant's Photo and Signature Card of guardian, if guardian
hag not been issved a UMID card

child is under gu;

c. Application for Representative Payee and Guaranter's Bond Form,
if guardian is other than the surviving legal spouse of the deceased
member

8. i dependent child is illegitimate and is not acknowledged by the
ber in the birth certificate lin case dependent child is
not report me 's Perso eco!

Any proof ufﬁha'.mm such as, but not limited to:

a. Will

b. Statement made before any judicial or quasi-judicial proceedings

Any authentie writing signed by the father (e.g. istter. diary. or cther
document such as schoc! records, employment records and other pubfic
records)

Joint affidavit of two {2} persons praferabiy naarasl relatives of me
deceased member as proaf of acknowled, of pater
Duly-recaived mambarship data record by cther government agenmss
like Philheaith, Pag-1BIG, GSIS, ele

10. Additional document for claimant other than primary beneficiary,
cohabitediremarry or entered into a “live-in” relationship before or
after the death of the deceased member

o

a

.0

Joint affidavit of two {2) persons preferably nearest relatives who have
knowledge of the case stating the reason thersof and the fact of the
spouse’ dependency for suppart upen the deceased member

11.f claimant is filing pursuant to an existing Bilateral Sacial Security
Agreement (SSA}

a. Liaison forms as p for under the A
Bilateral 8SA with the following information:
-~ claim application details; and
- insurance pericds under the SS Law of other country

b. Photocopies of two {2) valid 1Ds of claimant certfied by counterpart
lisison agencies as provided for under the Bilateral SSA, in lieu of the
claimant's photo and signature

12. Additional d if clai is under the Portability Law

Cartificate of total contributions issued by the GSIS including the
period of contributions

13.Additional document if cause of death is work connected
a. Report of Death (BPN-105)
b. Any of the following documents as proof that cause of death is
work connectled:
- Pre-employment medical records, if cause of death is due fo iliness
- Statement of duties and respensibilities duly signed by the employer

Agreemenrit of the

ANNEX C

AFF]DAVTT OF SEPARATION FROM EMPLOYMENT/CESSATION
SELF-EMPLOYMENT WITH UNDERTAKING

ire S88 Retiremeant Benefit)

1 - & Filipino, of legal age, single/married,
with resider eddress at
aftar having bean swbm in accordance with law, heraby depose and state, that:

1. 1am a bpna fide member of the Social Security System {S5S) with
assignad S5 Number/Common Reference Mumber

2, iwas soparated from my last employeris
with office addressies at,
on ar has ceased to be engaged in
the business of Spractice of prafession
as h office addressat ____
on ;and was

n ploy in ploy

rever agasi

3. icannot secure a certification andlor proofs from my last employment!
. P :

ymen

4. 1 am aware of the nature, il and
(criminallcivilladministrative} for any falsity, deceit, fraud,
i ion or i e made in ion with my

claim/application for retirement benefits under the SS Law and other
I taws, rules and regulations;

5. 1 hereby| undertake to inform/notify the S8
it in If-employ

on the fact of my re-
after availing of

refirement borefits: and

6, 1am exosuting this affidavit to attest to the tauth and veracity of the foragoing
statements and to support my claim‘application for retirement banefits,

Affiant further sayeth naught.

In witnassitruth whereof, | hereby set my hand and affix my signature this
at 2

AFFIANT
(Signature over Printed Name of Affiant)

SUBSCRIBED AND SWORN to before mo this ..
. affiant exhibiting to me hisiher Community Tax Cs

- Mission/Job or Travel erderduly slgned bv the employer, if
- Ph of page In d of acmdﬂn( sighaed by
the smpluyengnnlcut of elecimmc file
Paolice investigation report or employer's report of injury, death or
casualty spot report, if applicable
if compary was sirsady closed, joint affidavit of two (2} co-workers of
deceased member who have personal knowledge of the accident ar
injury and attesting that said accident or injury which causad the daath
of the member was work-related

with aepena‘enr Hegitimate children, joint afidavit of two {2) persons

f the member that the deceased member

and fhe common-faw spouse have no legal impediment to marry

a

o

No., issued on at andior
Card No. issued onby at
and vatid until

Doc. No.
Page Mo.
Beck No

Notary Public
Series of 20

ICHELLE G. TEJEDOR




